3ATBEP/I’KEHO

Haxka3 L{eHTpanbHOro MiXKperioHaJIbHOTO
yrpasiiHHsa MiHictepcTBa ocTuilii (M. KuiB)
11.01.2023 Ne 72/6

THO®OPMAIIIMHA KAPTKA

aIMiHICTPATHBHOI MOCJIYTH 3 IeP:KaBHOI peecTpallii pillleHHs PO BiAMiHY pillIeHHS PO
NpUNMHEHHA npogeciiiHoi cnijikyu, opranizauii npodgeciiiHux cninok, 00’ €1HaAHHSA

YnpaB/iHHS HAJaHHA aaMi

npogeciiiHuX CHiJIoK

HictpaTuBHux nocayr Kam’sinenns-Iloaiibcbkoi Micbkoi paan

(naliMeHyBaHHS Cy0’€KTa HaJaHHs aAMIHICTPAaTHBHOI OCIYTH Ta/ab0 LEHTPY HaJAaHHS aJIMIHICTPATUBHUX ITOCIIYT)

Indopmanis npo cyd’exkra H

aJJaHHs aAMIiHICTPATUBHOI MOCJIYTH Ta/a00 EHTPY HATAHHA
aAMiHiCTPAaTHBHUX MOCJIYT

Micre3HaxoKEHHS

32302, Ykpaina, XmenbHuiipka 061. M. Kam'suetis- [loginschkui,
Maiinan Bigpomkenns, 1, kaGinet Ne 106

[HpopMalliss 1MON0 PEXUMY
000TH

[Tonexinok - Cepena: 08.00 - 16.00; Yersep: 08.00 - 20.00;
[T sraust: 08.00 - 15.00; Cy6ota: 08.00 - 15.00
be3 00611Hp0I TepepBu; BuxigHuii 1eHb: HEI1IA

Tenedon/dpakc (moBinKm),
aZpeca EJeKTPOHHOI IMOIITH
Ta BeOCcaiT

tein. (03849) 5-17-73
e-mail: cnap@kam-pod.gov.ua
BeO- caiir : https://cnap.kam-pod.gov.ua

HopmaTuBHI aKTH, SKUM

U PErVIaMCHTYETHCH HaIaHHSA aJIMiHiCTpaTI/IBHO-l' IMOCJIYIT'H

3akoHU YKpaiHu

3akon Ykpainu «IIpo mpodeciiini cminku, iX mpaBa Ta rapasrtii]
ISITTBHOCTI;

3akon Ykpainu «I[Ipo mep:kaBHy peecTpaiiio ROPUAMYHHX OCi0,
(hi3ngHUX 0CI0 - MAMPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHbY»

Axktu Kabinetry MiHicTpiB
YKpaiHu

[ToctanoBa KabGinery MinictpiB Ykpaiam Bim 04.12.2019 Ne
1137 «ITutanus € AMHOTO JEpKABHOTO BeOIOpTATY
€JIEKTPOHHMX NOCIyT Ta PeecTpy aaMiHICTpaTUBHUX MOCIYT»

AKTH TICHTPaJIbHUX OpraHiB
BUKOHABYOI BJIaIU

Haka3 MinicrepctBa toctunii Ykpaiau Bix 09.02.2016 No 359/5
«IIpo 3atBepmxenHs [lopsaxy aep)kaBHOI peecTpallii IOPUIUIHUX,
0ci10, ¢hi3uIHUX 0¢i10 - MATPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb, 10
HE MalOTh CTaTyCy HOPUAMYHOI 0COOM», 3apeecTpOBaHUM y
Minictepctsi roctutii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicreperBa roctuuii Ykpainu Bix 23.03.2016 Ne 784/5
«IIpo 3arBepmxenns [lopsanky  (QyHKUIIOHYBaHHS  MOpTaIy
€JIEKTPOHHUX CEpBICIB IOpUAMYHHX 0ci0, (i3uuHux o0ciod
[iJIPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHb, 110 HE MAIOTh CTATYCY|
FOPUINYHOT 0COOM», 3apeecTpoBaHUM y MIiHICTEpCTBI FOCTHIIIT
Ykpainu 23.03.2016 3a Ne 427/28557

YMmoBu

OTPUMAHHSA aIMiHICTPATHBHOI MOCJYTH

[linctaBa myiss  OTpUMaHHS
aIM1HICTPATUBHOI MTOCIYTH

3BepHEHHSI YMOBHOBA)KEHOTO MPEJICTABHUKA FOPUIUYHOI 0coOHU
(maui - 3asIBHUK)




BuuepnHwuii nepetik
TOKYMEHTIB, HEOOX1THUX IS
OTpPUMaHHS aIMiHICTPATHBHOT
MOCITYTH

[TpuMipHUK OopuTiHATY (HOTapiaJlbHO 3aCBiU€Ha KOIIisl) pillIeHHS
YYaCHHUKIB IOPUANIHOI 0cOOM a00 BIAMOBITHOTO OpraHy HOPUANIHOI
0co0u Tpo BIIMIHY PIICHHS PO MPUIHHEHHS IOPUANIHOI 0cO0H.

SIKIIO JOKYMEHTH TOAAIOTHCS OCOOUCTO, 3assBHUK TpE SIBIISE
TTOKYMEHT, 1110 BIATIOBITHO JIO 3aKOHY TIOCBITYY€ 0CO0Y.

Y pa3i TogaHHA JIOKYMEHTIB MPEJICTaBHUKOM JIOAATKOBO
[MO/IA€THCS MPUMIPHHUK OpPUTIHAY (HOTapiaJlbHO 3aCBITYCHA KOTIis)
JTOKYMEHTA, IO MiATBEPIKY€E HOro MOBHOBaXXCHHs (KPIM BHIIQJIKY,
KOJIM BiJIOMOCTI IIPO IIOBHOBAYKCHHS I[LOTO MPEJACTABHUKA MiCTATHCS
B €IMHOMY JIep>KaBHOMY PEECTPl FOPUIANYHUX 0Ci0, PizuyHuX 0cil -
[T1IIPUEMITIB T TPOMAJICEKUX (POPMYBaHb).

Jiis 1ied MpoBEICHHS PEECTPAIliHUX Ji JOKYMEHTOM, IO
3aCBiUy€ MOBHOBAXCHHS MPEJICTaBHUKA, MOXKE OyTH:

1) HOTapiabHO MMOCBiTYEHA TOBIPEHICTH;

2) OBIpEHICTh, BUAAHA BIIMOBIIHO 0 3aKOHOAABCTBA 1HO3EMHOT|

Jiep>KaBU

Crioci0 nofjaHHs JOKYMEHTIB,
HEOOX1THUX JJISI OTPUMaHHS
QIMIHICTPAaTHUBHOI OCIYTH

1. V mnamepoBiii (opmi TOKyMEHTH TMOAAIOTHCS 3asBHUKOM
0c0o0HMCTO 200 MOUITOBUM BIJIIPABIICHHSIM.

2. B enektponHiii ¢Gopmi JOKYMEHTH TOJAIOTHCA 3
BUKOPUCTAHHAM €IIMHOTO JEepKaBHOTO BeOMOpTally €JIeKTPOHHHUX
mociyr abo Mmoprany eNeKTPOHHUX CEepBICIB IOPUIWYHHUX OCIO,
¢13M4HUX 0C10 - MIANPHUEMIIIB Ta IPOMAACHKUX (GOPMYyBaHb, IO HE
MalOTh CTAaTYCy IOPUAUYHOI 0co0m™

10

[TnaTHicTh (O€30IIaTHICTB)
HaJaHHS aIMiHICTPATHBHOI
MOCITYTH

besomnatHo

11

CTpok HaJaHHs
Q/IMiHICTPAaTHBHOI TIOCITYTH

JlepxkaBHa peecTparllisi MPOBOAUTHCS 3a BIACYTHOCTI MIiACTaB IS
BiIMOBH y Jiep>KaBHIN peecTparii He mi3Hime 15 podounx aHIB 3 1aTH
[MOJIaHHS JTOKYMEHTIB IS JICP)KaBHOI peecTpartii.

CTpOK po3rJIsiTy JOKYMEHTIB MOXe OYTH ITPOIOBKECHUN CY0’ €KTOM
nep)kaBHOI peecTparii 3a HEOOX1THOCTI, aje He OimbIne HiXK Ha 15

0004MX JHIB

12

[lepenik miacTaB sl BiIMOBU
y JeprKaBHii peecTparii

JlokyMeHTH IoJJaHO 0CO0010, IKa HE Ma€ Ha 11€ TOBHOBAXKEHB;

MOJAHHS JOKYMEHTIB a0 BiIOMOCTEH, BH3HAUCHUX 3aKOHOM
Ykpainu peectpatii «IIpo nep:kaBHy peecTpallio IOpUAUYHUX OCI0,
¢bi3nyHEX 0Ci0 - MINPUEMIIB Ta TPOMAJCHKUX (POpMyBaHb», HE B
MOBHOMY 00CS31i;

y €1MHOMY JIepKaBHOMY peecTpl FOpUANYHUX 0¢10, hi3uYHUX OCi0
- MANPHUEMINB Ta TPOMAJCHKUX (POPMYBaHb MICTATHCS BiIOMOCTI
PO CYJOBE PIlIEHHS 010 3a00POHU MPOBEJEHHS PEECTPALIHOI
ii;

JOKYMEHTH TI0J1aHi
peecTpariii;

JOKYMEHTH CyTliepedaTh BHMOTaM
YKpainu;

JOKYMEHTH CyTlepedaTh CTaTyTy TPOMaJICEKOTO (pOopMyBaHHS;

JI0 HEHAJIeKHOro CcyO’ekTa Jep’KaBHOI

Konctutymii Tta 3akoHIB

HEBIMOBIAHICTh BiJOMOCTEH, 3a3HAYCHHX Y JOKYMEHTaX,




MOJITAaHUX JJIS JAep KaBHOI peecTpalii, BIJOMOCTSM, 11O MICTAThHCS B
€IMHOMY Jep)KaBHOMY PEECTpi IOPUAMYHHUX OCi0, (i3nIHHUX OCi0 -
MIIMPUEMIIIB  Ta  TPOMAACHKUX  (OpPMYyBaHb  YHM  IHIIHX
iHpOpMaIIifHUX CUCTeMaxX, BUKOPUCTAHHS SKHAX MependadeHo
3akoHOM Ykpainu «IIpo nepxaBHy peecTpaliio HOpUAUYHHUX OCiO,
(13M4HUX 0OC10 - MANPUEMIIIB Ta TPOMAJCHKUX (DOPMYBaHbY

13 |[Pe3ynbTaT HagaHHS
aIMIHICTPAaTHUBHOI OCIYTH

BHeceHHs BIAMOBIAHOTO 3a1UCy 10 €IUHOTO JePKABHOTO PEECTPY|
FOPUIMYHUX 0Ci0, (I3BUYHHX OCI0O - MIAMPHUEMIIIB Ta IPOMAJICHKUX
(opMyBaHb;

PIIICHHS [P0 ITPOBECHHS JIEPKaBHOI PeeCcTpallii;

pilIeHHs Ta MOBIJIOMIICHHS PO BiIMOBY Y JEpXaBHIH peecTparii
13 3a3HAYCHHSIM BUKJIFOYHOTO MEPENTIKY MiJICTaB I BIJIMOBH

14 |Cnocobu oTpumaHHsS
B1JIIIOBIA1 (pe3yNIbTaTy)

Pesynbrat HamaHHS aaAMIHICTpAaTHBHOI moOCIyrn y cdepi
nep)KaBHOI peeCcTpallii B €JEKTPOHHIN (GOpMi OTPHUITIOTHIOIOTHCS Ha
[OpTai eJIEKTPOHHUX CEPBICIB Ta JOCTYIIHI IS iX MOIIYKY 3a KOJIOM|
JOCTYTLY.

VY pasi BiIMOBH y JepxaBHIN peecTpallli JOKyMEHTH, MOJIaHl JJIs
NepKaBHOT peecTpallii, OBEPTAIOTHCS (BUIAIOTHCS, HAJICHUIIAIOTHCS
[OILITOBUM BIANpPABICHHSIM) 3asBHUKY HE€ II3HINIE HACTYIHOTO
poboYOoro AHsA 3 AHA HAAXO/PKEHHS BiI 3asBHUKA 3afBU PO iX

[MOBEPHEHHS

* Tlicms moomparroBaHHS €IMHOTO AEP>KaBHOT'O BEOMOPTAITY EIEKTPOHHHX IOCHIYT Ta/ab0 MOPTaTy eNeKTPOHHUX
CEpBICiB IOPUIMYHMX 0ci0, (i3MUHMX 0Ci0 - MIPHEMIIIB Ta TPOMAJICHKUX (DOPMYBaHb, SIKi HE MAlOTh CTaTyCy
I0pUANYHOT 0c00H, sIKi OyIyTh 3a0e31euyBaTH MOXKIIMBICTD TIOJA@HHS TAKUX JOKYMEHTIB B €IEKTPOHHIH (opmi.

HavaabHuk Ynpasiainas
JAep:kaBHOI peecTpauil

Bitanina KITAIIIYHSAK



