3ATBEP/I’KEHO
Hakaz  IlenTpanbHOr0o  MiKpEriOHaJIbHOTO
ynpasiiHHsa MiHictepctBa roctuiii (M. KuiB)
11.01.2023 Ne 72/6

THO®OPMAIIIMHA KAPTKA

aIMiHICTPAaTUBHOI MOCJIYTH 3 IeP:KaBHOI peecTpallii CTBOPEeHHS TBOPYOI CIIJIKH,
TEPUTOPiIATBLHOI0 0CepeaKY TBOPUOI CHIIKH

Ynpasainas HajaHHA agMiHicTpaTuBHEX Mocayr Kam’sinens-Iloginecbkoil MicbKkoi paan
(maiiMeHyBaHHS Cy0’€KTa HaJlaHHS aAMiHICTPaTUBHOI MOCIYTH Ta/ab0 EHTPY HaJaHHSA aAMIiHICTPATHBHUX MTOCIYT)

Indopmanisa npo cyd’exra H

aJaHHs aJMiHICTPATHBHOI OCJYIH Ta/a00 HEeHTPY HAlaHHA
AIMiHICTPATHBHHUX MOCJIYT

Micre3Hax oMK KEeHHS

32302, Ykpaina, XmenpHuUIbKa 0011. M. KaM'ssHetb- [loainschKkui,
Mmaiinan Binpomkenns, 1, kabinet Ne 106

[Hpopmalis MmOJ0 PpeXKUMY)|
obotu

[Toneninok - Cepena: 08.00 - 16.00; Yetsep: 08.00 - 20.00;
[T stauns: 08.00 - 15.00; Cy6oTa: 08.00 - 15.00
be3 06iaup0i iepepBy; BuxigHuii qeHb: HeIIs

Tenedon/dakc (moBigkn),
aJgpeca €JIEKTPOHHOI IOILITH
Ta BeOcaiT

tein. (03849) 5-17-73
e-mail: cnap@kam-pod.gov.ua
BeO- caiir : https://cnap.kam-pod.gov.ua

HopmaTuBHi aKkTH, IKHMM PerjiaMeHTY€E€ThCSl HAJJaHHS aIMiHICTPATHBHOI MOCJIYTH

3aKkoHU YKpaiHH

3akon Ykpainu «lIpo mpodeciiiHuX TBOpPUMX NpALiBHUKIB Ta
TBOPYI CITUIKHY,;

3akon Ykpainu «IIpo gep:kaBHY peecTpaiiio OpUINYHHX OCi0,
(b13UYHMX OCI0 - MNPUEMIIIB Ta TPOMAJICBKUX (DOpMYyBaHb)»

Akt KabGinety MiHicTpiB
YKpaiHu

[TocranoBa KabGinery MinictpiB Ykpainu Big 04.12.2019 Ne
1137 «I[lutannst € guHOTO ACP’KABHOTO BEOIOPTAITY
CJICKTPOHHMX MOCIYT Ta PeecTpy aaMiHICTpaTUBHHUX MOCITYT»

AKTH TICHTPaJIbHUX OpraHiB
BHUKOHABYOI BJIagu

Haxaz MinicrepctBa roctunii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3aTtBepmkeHHs GopMm 3asB y cdepl AepkaBHOI peecTpartii
IOPUINYHUX 0Ci0, Pi3MUHUX 0Ci0 - MIANPHEMIIB Ta TPOMAICHKHX
dbopmyBaHb», 3apeecTpoBaHUi y MiHICTepCTBI FOCTHUINT YKpaiHU
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTtBa roctuiii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepxerHs [lopsaky nep)kaBHOI peecTpallii IOpUIHIHUX
0ci0, Gi3uyHMX OCi0 - MIAIPUEMIIIB Ta TPOMAICEKUX (POPMYBaHb, 1110
HE MalTh CTaTyCy IOPUANYHOI OCOOM», 3apEeCTPOBAHHUU )|
Minictepctsi roctuiii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa rocTuilii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo 3arBepmxenns [lopsaaky  QyHKIIOHYBaHHS  MOpTaIy
EJIEKTPOHHUX CEpBICIB IOPUIMYHUX 0cCi0, (i3uyHuX o0ci0
MiAIPUEMITIB Ta TPOMAJICHKUX (POPMYBaHb, 10 HE MAIOTh CTATYCy
IOpUIAYHOT 0coOM», 3apeecTpoBaHUN y MIiHICTEPCTBl FOCTHIIIT

Ykpainu 23.03.2016 3a Ne 427/28557,




Haka3 MiHnictepcTBa rocTuilii Ykpaiau Big 05.03.2012 Ne 368/5
«IIpo 3aTBepmkeHHs Bumor n0 HanucaHHA HalMEHYBaHHS
FOpUINIHOI 0c00H, T1 BIMOKPEMJICHOTO MiAPO3/IiTYy, TPOMAICHKOTO
(GopMyBaHHs, II0 HE Ma€ CTaTycy IOPUAMYHOI 0co0H, KpiM
oprasizaiii mpocriakmy», 3apeecTpoBaHuil y MiHICTepCTBI IOCTHUIIIT
Ykpainu 05.03.2012 3a Ne 367/20680

YMmoBH

OTPUMAHHS A/IMiHICTPATHUBHOI OCJIYTH

[TigcTaBa 1 OTpUMAHHS
aIM1HICTPATUBHOI MTOCIYTH

3BepHEHHS YIIOBHOBAXCHOTO MPEICTaBHUKA (1alli - 3asIBHUK)

Budepriauii epeiik
TOKYMEHTIB, HEOOX1THUX JIJIst
OTPUMAHHS aJMiHICTPATUBHOT
MOCITyTH

3asBa MMpo JIep’KaBHY PEECTPALII0 CTBOPEHHS IOPUANYHOI OCOOH.

3asBa MpO BKJIIOYEHHS 10 PeecTpy HempuOYyTKOBHX YCTaHOB Ta
opraHizamii 3a ¢GoOpMOI, 3aTBEPIKCHOI0  BIAMOBITHO IO
3aKOHOJIABCTBA, - 32 0a)KaHHSIM 3asBHUKA. Y 3asBi MOXKE 3a3HAYATHCS
MpPOXaHHs 3asBHUKA IPO PEECTPALIIO IOPUIUYHOI 0COOH MIIATHUKOM
MOJAaTKy Ha JOJaHy BapTiCTh Ta/ab0 OOpaHHS CHPOIIECHOI CUCTEMHU
OII0/IaTKyBaHHA, Ta/ab0 BKIIOYEHHS 10 Peectpy HenpuOyTKOBUX
YCTAaHOB Ta OpraHi3aIiii;

NPUMIPHUK OpHUTiHaANYy (HOTapiaJbHO 3aCBiAUEHY KOIIi0) PilleHHS
3aCHOBHUKIB TPO CTBOPCHHS IOPUIWYHOI OCOOHM, HEBIJ €MHOIO
JACTUHOIO SIKOTO € PEecTp ocid, siki Opany ydacTb y 3arajbHHX
30opax (3’1311, KoHpepeHtrii);

BIJJOMOCTI TPO KEPiBHI OpraHu TpOMaICbKOro (hopMyBaHHs (iM’s,
nata HapOPKCHHS KEpiBHUKA, WICHIB IHIIUX KEPIBHUX OpPraHiB,
peecTpaniiHuii HoMep OOJIKOBOI KapTKH IUIATHHKA MOJATKIB (3a
HAsIBHOCTI), MOCaaa, KOHTAaKTHUHA HOMEp TesieoHy Ta iHII 3aco0u
3B’sI3KY), BILZIOMOCTI PO 0co0y (0ci0), sika Mae mpaBo MPECTaBISITH
rpoMajicbke GOpMYBaHHS IJIs 3MIMCHEHHS peeCcTpaIiiHux aii (im’s,
naTa HApPOJKCHHs, KOHTAKTHUH HOMep TenedoHy Ta 1HII 3aco0m
3B’SI3KY);

YCTaHOBUYMH JTOKYMEHT HOPUAMYHOI 0cOOM - y pas3l CTBOpEHHS
FOPUAMYHOI 0COOU Ha MiJICTaBl BJACHOT'O YCTAHOBYOI'O JJOKYMEHTA;

JTOKYMEHT PO CIUIaTy aaMiHICTpaTuBHOTO 300py;

MPUMIPHUK  OpUTiHATY (HOTapiaJbHO  3acBilu€éHa  KOTIis)
nepeaBaJbHOr0 aKTa - y pa3i CTBOPEHHS HOPUAMYHOI OCOO0M B
pe3yJIbTaTi IepeTBOPEHHS a00 3ITUTTS,

NPUMIPHUK  OpWTiHaMy (HOTapiaJlbkHO  3acBiueHa  KOIIis)
PO3MOAUTHUOTO OanaHCy - y pa3i CTBOPEHHS FOPHIMYHOI OCOOU B
[pe3yNbTaTi Moy a00 BUILTY;

JOKYMEHTH JUIsl Iep>KaBHOI peecTparlii 3MiH PO IOPUANYHY 0c00Y,
[0 MICTATHCA B €IMHOMY JEpP>KaBHOMY PEECTpl IOPUIUIHUX 0Ci0,
¢bi3nuHuX O0cCci0 - WANPUEMIIB Ta TPOMAACHKUX (OpPMYBaHb,
BH3HAYEH1 YaCTHHOIO 4eTBepToro cTarTi 17 3akony Ykpainu «IIpo
Nep>KaBHY peecTpaliio pUIUYHHX 0cid, ¢i3uuHux ocid -
MiAIPUEMIIIB Ta TPOMAJCHKUX (OPMYBaHb», - y pa3l CTBOPEHHS
IOPUANYHOI 0COOU B pe3yJbTaTi BUILTY;

JOKYMEHTHU JJIs JAepKaBHOI peecTpallii NpUIUHEHHS FOPUINYHOI
0CcO0M B pe3yJIbTaTi 3MUTTS Ta MOALTY - Y pa3i CTBOPEHHSI IOPUANYHOY]
0cOOU B pe3ysIbTaTi 3JUTTS Ta MOJITY.




SIKIIO JOKYMEHTH MOAAIOThCS OCOOUCTO, 3asBHUK Mpe]’ sBIIsE
TOKYMEHT, III0 BIATIOBITHO JIO 3aKOHY TIOCBITYY€ 0CO0Y.

Y pa3l nogaHHA JOKYMEHTIB MPEICTaBHUKOM JOAATKOBO
MOJAE€THCS IPUMIPHUK OpHUTiHATY (HOTapiaJlbHO 3acBiI4YeHa KOIIis)
NTOKYMEHTA, 1110 MiATBEPIXKY€E HOro MOBHOBAaXKEHHS.

JUig el mpoBelNeHHS pPEeeCcTpaliHuX Jid JOKYMEHTOM, IO
3aCBIIUy€ MOBHOBAXXEHHS MPEACTaBHUKA, MOXKE OyTH:

1) HoTapiabHO MOCBIYCHA TOBIPEHICTb;

2) 10BIpEeHICTh, BUAaHa BIAOBIIHO J0 3aKOHOIABCTBA 1HO3EMHOI
nepKaBH

Crnioci0 mogaHHs JOKYMEHTIB,
HEOOXI1THUX JJISI OTPUMaHHS
aJMIHICTPATUBHOI MOCIYTH

1. V manepoBii Qopmi MTOKyMEHTH TMOJAIOTHCS 3aSBHUKOM
0co0HCTO 200 TOMITOBUM BiAMPABIICHHSIM.

2. B enexktponHiii ¢opmMi JOKYMEHTH TOHAIOThCA 3
BUKOPUCTAHHSM CJIMHOTO JIEP’KAaBHOTO BEOMOPTANy EIEKTPOHHHUX
nocayr abo mopTalmy eJIeKTPOHHUX CEpBICIB IOPUAMYHHUX OCiO,
GI3UYHUX OCI0 - MIAMPUEMIIIB Ta TPOMAJACHKUX (OPMYBaHb, IO HE
MaOTh CTaTyCy IOPUINYHOI ocoOu™
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[1naTHicTh (O€30MIATHICTD)
HaJlaHHS aJIMIHICTPaTUBHOL
MTOCITyTH

3a neprkaBHY PEECTpALIO CIIAYy€eThCS aMiHICTPaTUBHUM 30ip y
po3mipi 0,07 TPOKUTKOBOT'O MIHIMYMY JIJISl TIparie3jaTHUX OCi0.

3a JepkaBHY pPEECTpaIlif0 Ha IMiJCTaBl JOKYMEHTIB, MOJaHUX B
eJICKTPOHHIH dopmi, - 75 BIICOTKIB aAMiHICTPATUBHOTO 300DYy.

AnmiHicTpaTUBHUHN 30ip CHPaBISETHCS Y BIAMOBIAHOMY PO3Mipi
BiJl TPOXUTKOBOTO  MIHIMyMy JUJI  Mpale3IaTHUX  oci0,
BCTAHOBJICHOTO 3aKOHOM Ha 01 CIYHS KaJCHIapHOTO POKY, B SIKOMY
MMOAIOTHCS BIIMOBIIHI JOKYMEHTH IS MTPOBEACHHS peecTpariinol
i1, Ta OKPYTIIIOETHCS 10 HalOmmkunx 10 rpuBeHs.

VY pasi BiIMOBH B AepkKaBHill peecTpallii aqMiHICTpaTUBHUN 30ip
HE MTOBEPTAETHCS. SIKIIIO IPOTATOM MICSIIS 3 THS TPUHHSTTS PIIICHHS
Npo BIJIMOBY 3asSBHHUKOM IIOBTOPHO TIOAaHO JOKYMEHTH JIJIst
BIZITIOBIZTHOI JIep)KaBHOI peecTparii, aaMmiHicTpaTuBHUE 30ip He
CIIPABIISIETHCS.
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CTpoK HaJaHHS
aIMIHICTPATUBHOI TTOCITYTH

Jlep>kaBHa peecTparlis TPOBOJUTHCA 3a BIJICYTHOCTI MiACTaB
BIZIMOBH Yy JIepKaBHil peecTpariii He mizHinie 30 poObounx HIB 3 1aTH
MOJIaHHS JOKYMEHTIB JJIs AepKaBHOI peecTparlii.

CTpOK po3rJIsiTy TOKYMEHTIB MOXe OYTH MTPOJIOBKEHUH Cy0’ €KTOM
nep)kaBHOT peecTparlii 3a HEOOXiTHOCTI, aje He Oiumblne HiXK Ha 15

000YHX JHIB.
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[lepenik miacTaB sl BITIMOBU
y JepKaBHIM peecTpartii

JIOKyMEHTH MOAAHO 0CO0O0I0, sIKa HE MAa€ Ha 11€ TOBHOBA)KEHb;

MOJaHHS JIOKYMEHTIB a00 BIJOMOCTEH, BHU3HAYEHUX 3aKOHOM
Ykpainu «[Ipo gepkaBHy peecTparito IOpUAUYHUX 0ci0, hi3HIHUX
0ci0 - MIANPUEMIIB Ta TPOMAJICHKUX (OPMYBaHb», HE B ITIOBHOMY
00cs31;

JOKYMEHTH TMOJaHl [0 HEHaJIEeKHOro cy0’ekTa Jep:KaBHOI
peecTparlii;

JIOKYMEHTH cyrepedaTb BHMOraM KOHCTHUTYIIi Ta 3aKOHIB
YKpaiHu;

JTOKYMEHTH CyIepedarb CTaTyTy rpOMaJICbKoro (hOpMyBaHHS;

NOpymeHoO BCTAHOBJICHHI 3aKOHOM HIOPAA0OK CTBOPCHHSA




FOPUANYHOI 0cOOU, TPOMAICEKOTO (hOpMyBaHHS, 110 HE MA€E CTATyCy
FOPUIHMYHOL 0CO0U;

HEBIIMOBIIHICT, HAMMEHYBaHHSA IOPHUIAYHOI OCOOM BHUMOTaM
3aKOHY;

HEBIIMOBIIHICTh BIJOMOCTEH, 3a3HAYEHUX Y 3asBi MMPO JACPIKABHY
peecTpallito, BiJOMOCTSIM, 3a3HAYEHUM Y JJOKYMEHTAX, IMOJaHUX IS
nep)kaBHOT peecTparlii, abo BIZOMOCTSM, IO MICTATHCS B €AMHOMY
NepKaBHOMY PpEeCTpl  IOpHUIWYHUX o0ci0, ¢i3myaux ocid -
MiIPUEMIIIB ~ Ta  TPOMAJICBKUX  (OpPMyBaHb  YM  IHIIUX
iHpOpMAaIIfHUX CHUCTeMax, BUKOPHUCTaHHS SKHUX IepeadadyeHo
3akoHoM Ykpainu «[Ipo nepskaBHy peecTpailiro RPUIUYHUX OCiO,
¢i3ngHMX 0Ci0 - MIPUEMIIIB Ta TPOMAJICHKUX (HOPMYBAHBY;

HEBIIMOBIIHICTh ~ BIJIOMOCTEH, 3a3HA4YCHHX Yy JOKyMEHTaX,
MOJTaHUX JIJISL JACPKABHOI peecTpallii, BiTOMOCTSIM, IO MICTATHCS B
CIMHOMY JEepKaBHOMY PEECTPl IOPUANYHUX OCi0, PizuuHUX 0cib -
OiANPUEMIIB ~ Ta  IPOMAAChKUX  (opMyBaHb  4YM  IHIIMX
iHQOpMalIifHUX CHUCTeMax, BUKOPUCTAaHHS SKHUX TepeadadeHo
3akoHoM Ykpainu «IIpo nepskaBHy peecTpaliio ROPUIUYHUX OCIO,
Gbi3nuHuX 0Cib - MAMPUEMIIIB Ta TPOMAACHKUX (HOPMYBaHbY
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Pe3ynprar HagaHHsA
aIMIHICTPATUBHOI MTOCIYTH

BHeceHHs BIMOBIAHOTO 3aMUCy 10 €IUHOTO JEPKABHOTO PEECTPY
IOPUAMYHUX 0C10, (PI3MUHUX OCIO - MIANPUEMIIB Ta TPOMAJICHKUX
dbopMyBaHB;

PIIIEHHS [TPO MIPOBEEHHS JIePKABHOI peecTpallii;

BUNHCKA 3 €JMHOTO JEPKaBHOTO PEECTPY HOPUAMYHHMX OcCiO,
¢b131uuHuX 0Ci0 - MANPUEMIIIB Ta FPOMAJCHKUX (DOPMYBaHb;

YCTAHOBYHMM JOKYMEHT IOPHIWYHOT 0COOHM B €JIEKTPOHHIN (opmi,
BUTOTOBJICHUH NIJISIXOM CKaHYBaHHS - y pa3i CTBOPEHHS FOPUIANIHOT
0co0M Ha MiJICTaBl BIACHOTO YCTAaHOBUOT'O JJOKYMEHTA;

pIIIEHHS Ta MOBIJOMJIEHHS MPO BIIMOBY Yy JeprKaBHIN peecTparii
13 3a3HAYCHHSIM BUKIIFOYHOTO MEPENTIKY MiJICTaB JJIs BiJIMOBH
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CriocoOu oTpyUMaHHs
BiJIITOBIII (PE3ybTATY)

PesynpTat HamaHHS aAMIHICTpATHUBHOI mociayru Yy cdepi
nep>kaBHOI peectparii (y TOMYy 4YHCIHl BUNKCKAa 3 €IMHOTO
NEp>KaBHOTO  PEECTPY IOPUAMYHUX 0ciO, ¢izuyHuX ocid -
M1IPUEMLIB Ta TPOMaJACHKUX (OPMYBaHb Ta YCTAHOBYUIM JTOKYMEHT
FOPUANYHOI OCOOM) B €JEKTPOHHIN (opMi ONPHIIOIHIOIOTHCS Ha
[OpTaJli €JIEKTPOHHUX CEPBICIB Ta IOCTYIHI JUIs iX MOLIYKY 32 KOJJOM
NOCTYITy.

3a OaxaHHsAM 3asBHMKAa 3 €IWHOTO JEPKABHOTO PEECTPY
IOPUIANYHUX 0Ci0, (Qi3UUHUX 0Ci0 - MIANPHEMIIB Ta T'POMAICHKHX
dbopMyBaHb HAJAETHCS BUIKMCKA y TMamnepoBid ¢opmi 3
MPOCTABICHHIM MIJIUCY Ta MEYATKU JIEPKABHOTO PEECTpATOpa - y
pa3i moJIaHHS 3asBU PO JIEPKABHY PEECTPAIIiI0 y maneposiit hopmi.

VY pasi BIIMOBH y JepXkaBHIi peecTpallii JOKYMEHTH, MMOJaHi [
nep>kaBHOT  peecTpamii  (KpiM  JIOKyMEHTa  [poO  CIUIaTy
aIMiHICTPATUBHOTO 300py), IIOBEPTAOTHCS (BHIaroTHCH,
HaJICUJIAIOTHCS TIONMITOBUM BIATIPABICHHSIM) 3asBHUKY HE ITi3HIIIE
HACTYITHOTO POOOYOro JHS 3 JHS HAJIXO/KCHHS BiJ] 3assBHHUKA 3asBU

PO 1X MOBEPHEHHS




* Tlicst moomnpalroBanHs €MHOTO JIep)KaBHOTO BEOIIOPTALy €1eKTPOHHUX IOCIYT Ta/abo MopTajty eJIeKTPOHHUX
CepBiCiB IOPUIUIHUX 0Ci0, Ppi3MIHUX 0Cib - MAMPUEMIIIB Ta TPOMAICHKUX (POpPMyBaHb, SKi HE MAIOTh CTaTyCy
IOpUIMYHOI 0co0H, AKi OyyTh 3a0e31euyBaTH MOKINBICTD TIOAAHHS TAKUX JOKYMEHTIB B €I€KTPOHHIH (opmi.

HavaabHuk YnpasiiHHA
Jep:KaBHOI peecTpauii Biranina KJIAIIYHSAK



