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IHOOPMAUIIIHA KAPTKA
aguinicrparr.rnHoi noc,lyru : 4epxaeHoi peecrpaqii crnopeuHn ropnguuuoi oco6lr

(npin rpouagcsxoro t[opuynaHnr)
VnpaeriHHs .4epxanHoi oeecrpauii KaM'.{Heul-flo.uirscrxoi r.{icsxoi paarl /

YrpaeniHHq HaaaHHr aA
eI{Ta HaAaHHr aaMrglcTpaTuBHol rrocnyrv Ta-laoo rIeHTpy HaaaHrx{ aaMlHlcr

IH$opnraqir npo rIeHTp HaAaHHfl aguiHicrparnnHrrx rrocJryr

1.

2.

Ynpan,riuru HaAaHHq aguiHicrparunnnx nocJryr Kapr'sneqr-floainrcrrcoi uicr,xoi
paArl
Alpeca:, uali.qau BiApoaNeHHs 6yazllon 1, nicro KaM'sHeqr-floAi.nrcrxr.ifi,
,\MeJIITHI4IILKa OOn. - t l tl) I
Te,r./{axc: (0384gt 5 -n -7 3

Erexrpouua nourra: cnap@kam-pod. gov.ua

Be6-caiir: http://cnap.kam-pQd.gev,.ua/
Pexuu po6oru:
Ilouegiror-cepeaa (6es o6iauroi nepepez): 08.00 - 16.00
{ernep (6e: o6iguroi nepepnu): 08.00 20.00
ll'rrnuqr (6er o6igHroi nepepnu): 08.00 - 15.00
Cy6ora (6e: o6isuroi nepepnu) : 08.00 15.00
Buxi4uufi 4enr: ne4ilx

Teplrropia"rr,Hufi rigpo:gir ynpanrinnn HaAaHHs agmiuicrparueunx locJryr
Kam'rueqr-Ilogi,rrcrxoi uicrxoi pagn y c. Ko.nn6ainxa
Agpeca: nyn. Bono4uuupcrr<a, 6y4ltror 2 a, ce.r'o Kon[6ar'sra, Kau'xneqr,-llo4imclruri
p-n, Xnersnnqr,Ya o6l, 3237 0
Te,r./{axc: (03849) 7 -05 -20
E,rercrponua nonra: cnapl@k&pgllgey.ua
Be6-caiir: httpl&&Btqm{qd.gayra/
Pexr.nr po6oru:
floueAirox-.rereep : 08.00 - 16.00
fl'rruzus : 08.00 - 15.00
O6i4nx nepepna: 12.00-13.00

Br.rxi4nufi 4eHr: cy6ora, ue4i:ra.

IH{opn.raqin npo cy6'e rcra HaAaHHq ag*rinicrparunsoi noc"'ryru

3. Vupan,riHna gepxannoi peecrpaqii Ka*r'nneqr-IIoAi,rscrxoi uicrxoi pa4n
Agpeca: Maft4an Bigpo4NeHur, 1 ra6.1i 1, n. Karvr'qneqr-llo4i:tcsrufi, Xnelr,ur.rqrxa
o6:t.,32302
Te,r./{arc: ror. (03849) 50275
Ererrponna ronrra: udr@kam-pellgqv.u4
Pexn*r po6orlr:
lloseAiror - qerBep s 08.00 - 17.15 roa.
n'qrruus s 08.00 - 16.00 ror.
o6ignr nepepna s 12.00 - 13.00 roa.
BzxiAnufi Aesr: cy6ora, neAias.



Hopuarrani aKTr, qKHM pefJraMeHTy€Tbcs HaAaHHs a4*rinicrparnrnoi noc,ryru

/ 3arouu Yrpainu 3arou Yrpairu <IIpo 4epNaeuy peecrpauirc rcpliAliqH x oci6,
@i:uuuzx oci6 - ni4npneuqie ra rpolaaacrrzx rfopuynauu

5. Arru Ka6inery
Minicrpin Yrpaihu

6. AKTU qeHTpanbHux

opranin eaxouaevoi
BJIAAI4

Haxa: Minicrepcrna rocruqii Yxpaina BiA 18.11.2016
Ns 3268/5 dlpo sareepgxenua @opv :arn y c$epi 4epxaeuoi
peecrpaqii lopr.rAnrrHrzx oci6, Qi:nvuux oci6 ni.4npueNrqie ra
rpoMaacbKr.rx $oplryraur>, :apeecrponanufi y Mirricrepcrni
rocruqii Yrpaina 18.11.2016 sa l',1! 1500/29630;

uarar Miuicrepcrna rocruqii Yrpainu sia 09.02.2016 Ne 359/5
<flpo sarnepgxeHur flopx4rcy gepNaeuoi peecrpauii rcpuauqurlx
oci6, $isuuutrx oci6 - ni4npaeuqin ra rpoua4csxux rfopuyeanr,,
rqo He Mi orb crarycy ropr.iAr4vnoi oco6u>, sapeecrponauzfi y
Minicrepcrni rocruqii Yrpaiuu 09.O2.2016 ra No 200/28330;

uaxa: Minicrepcrna rocruqii Yrpaihu ria 23.03 .2016 Ne 78415

<flpo 3arBepAXeHHs flopx4xy $yHrqiouynanu.{ noprany
eneKTpoHHrrx cepnicin rcprigzqHux oci6, $i:uuunx oci6 -
nignpuelrqin ra fpoMa.qcbKr.rx Qoprry,rans, rqo ne Marorr, crarycy
rcpugu.rHoi oco6u>, sapeecrpoeaul.tii y Minicrepcrni rocraqil
Vnpaihu 23 .03 .2016 za Nt 427 128557 ;

uaxa.s Miuicrepcrsa rccruqii Vrpaihu eia 05.03.2012 Ns 368/5
<flpo :arnep4Nennq Bul{or Ao Hanracaut.rr nafiuenyeanna
rcpu4uunoi oco6u, il ni4orpelueHoro nigpoagiry, fpoMaAcbKoro

Soplrynann.r, qo He Mae crarycy ropu4uvnoi oco6u. rpilt
oprauisaqii npo$cni:rr<r.r>, 3apeecrpoBaur.rii y Miuicrepcrni
rocrauii Vroaiiru 05 -03 .2012 sa Ns 367 /20680

Ylronn orplruanna aguiuicrparunuol noc,ryrr

7. lli,qcraea A"q.s

oTpr4MaHHq

a4uiuicrparznHoi
nocnyfr4

3nepneHn.r 3acHoBrrr.rKa (sacnonHuxin), a6o ynonuonaxenoi rnarr.r

(uI.irrrI.r) oco6u, a6o r<epinnuxa AepxaBHoro opraHy, opraHy
r'ricqeeoro caMoBp.sAyBaHHr, a6o lmoanosaNeuoi uuuu oco6r.r
(Aani - gaqsHfir)

8. Brzvepnuuft nepenir
goryrrenrin,
ueo6xi4nux ,qrx
oTpI4MaHHS

aguiuic'rparueHoi
IIocnyrr4

1. lnr 4epxrannoi peecrpaqii crBopeuHr ropz4uunoi oco6ra (y
rovy vucli e pe:ynurari sani,ry. r,rnrrr. neperBopeHHs- no4i,ry).
rcpin crBopeHH.{ AepxaBHoro opmHy, Micuegoi paAr{,
Br.r(oHaBqoro rolrirery Nricqesoi paAu, Bfir(onaBqoro opraHy
ivricqenoi paAu, rro.ualor6cr:

3aJIBa npo AepxaBHy peccrpauiro crBopeHHr roplr.[uuuoi oco6u:
rrpoxanHr 3zurBHr.rKa npo peecrpaqiro ropra4uunoi oco6u

rrJrarHrrKoM rroAarKy Ha ao.qaHy napricrr, ra-la6o o6paunr
cnporqeHoi crlcreMr.r oloAarKyBaHHs, m/a6o BKJrToqeHHr Ao
Peecrpy uenpu6yrrcorux ycraHoB ra oprani:aqiii;

npuuipnar< oprarina;ry (norapialrHo raceigueny xoniro)
piuennx :acnonnrarin, a y BnnaAKax, nepeg6avenux 3aKoHoM, -
pilrennl ni,qnoni.4uoro aepxaBHoro opmHy, npo crBopeHrur
roplr.4uqqoi oco6u;

ycranonvuii AoKlMeHr ropz4uunoi oco6u y pa:i creopeHur
ropra4lr.rnoi oco6ra ua ni4crani BracHoro ycraHoBqoro AoKyMeHra;



Ao(yMeHr, rqo niArBepAxy€ peecrpaqirc iuoseMuoi oco6u y
rpaihi ii uicqe:naxoAxeHHs (earar i: ropronearuoro,
6anrincrroro, cyAoBoro peecrpy rorqo), y pasi crnopeuur
ropuguuHoi oco6u, :acuonuxxorr (sacuonnuralrz) rr<ol e inogeltra
ropu4u.*ra oco6a;

npurrlipnux opuriuany (norapia,rluo saceig.rena xonir)
nepeAaBaJrbHoro aKTa - y pa3i crBopeHHs roplr4zunoi oco6u e
pe3ynbTaTi nepeTBopeHHr, 3nr.rrr.[;

npr4Mipur.rK opuriHany (Horapialsno 3acBiAqeHa Kofiir)
posnogi:tuoro 6ataucy - y pa3i crBopeHHr ropu,urrqHoi oco6u B

pe:yrsrari noai-ry a6o eu4ir; ,

AoKyMeHTr.r Anr .qepxaBHoi peecrpaqii suiu npo rcpuAr4rrHy
oco6y, rqo Micrrrbc.r e e4anonay AepxaBHoMy pe€crpi
ropr.rAr4qHr.rx oci6, <pisrlunux oci6 - ni4nplreurliB ra rpoMaAcr,Kux

Soprraynarir, er4gHaqeHi rracrrrHoro qerBeproro uiei crarri, - y pa3i
crBopeHHl ropr.i.4r.rqHoi oco6ra e per),rsrari guai,'D :

.qoKyMeHrr4 4:rr 4epxanuoi pe€crparlii pr4rrr4HeHH.f, rcpuguvnoi
oco6ri B pe:y:Ibrari 3rr.rrrs ra no.4iny - y pa3i crBopeHHt
rcpwauvHoi oco6u s peryrsrari uurrn ra noril;:

crpyKTypa sracHocri :a $opuoro ra 3MicroM, Br,r3HaqeHr4Mr4

eiAnoeiAHo Ao 3aKoHoAaBcrBa;
norapia:rsno :acni4vena Konir AoKlMeHTa, ulo flocBiAr{ye

oco6y, sKa e KiHqeBr4M 6eneQiqiapHr.rN.{ BJracHuKoM ropu4uvuoi
oco6ll, - gm (fisuunoi oco6u - Hepe3tAeura ra, rxrqo raxufi
AoKyMeHr o{opMneHnft 6es sacrocyeauHr 3aco6iB e4rtnoro
AepxaBHoro AeMorpa(bi.rHoro peecrpy, - 4:rx rfiruunoi oco6ri -
pe3H.4eHTa.

2. ltt aepxasuoi peecrpaqii crBopeHH.s ropuAuqnoi oco6lr -
AepxaBHoro oprany, uicqenoi paAr.r, Br.rKoHaBqoro KoMirery
lricqeeoi pagu no.qarorlcs:

3iurBa rrpo AepxaBuy pe€crpaqiro crBopeuHr rop,u4zunoi oco6u.
3. .{nr 4epxannoi peecrpauii crBopeHHr roplrAr.rqnoi oco6r4 -

Bn(oHaBqoro opmHy MicrleBoi pagu (rpiu Br.rKoHaBqofo rortairery)
IIOAaUOTI,C.{ :

3aJIBa npo Aep)KaBHy peecrparliro crBopeHH.s roprl4zvnoi oco6u;
axr uicqeeoi pa4rl po crBopeHHr BuKouaBrroro opraHy;
aKr ci;rr,csroro (celuqnoro, rraicr,xoro) ro:roBr4 npo

npr{3HaqeHHr repinuur<a nnroHaBrroro opraHy.
-f,rtrlo,qor)'ueurr4 noAarorlct oco6rlcro, 3ajrBHI.IK rlpe4'tBnte

aoKyMeHr. ulo Bi.[noBiaHo Io 3aKoHy nocaiavyc oco6y.
Y pa:i noaaHus 4oryuenrin npe.qcraBHr{KoM AoAarKoBo

flo.qaerlcs rpulripnur oprrriHany (uorapiansno :acnigueua r<onia)
noK).r\.reHra. uo niarBepaxy€ fi oro noeHoeaNeHHt.

ftr qi:reft npoBe.qeHHs peecrpaqifiuux 4ifi 4oryuenrorra, rqo
3acBiAqy€ [oBHoBaxeHHs npeAcraBur.rKa, e AoKyMeHT, xlo
EiATBepAXy€ rroBr{oBa(eHHr 3aKoHHoro [peAcraBHr4Ka oco6u, a6o
uorapiarsHo noceilveHa 4onipeHicrs

9. Cnoci6 ro,qanns
AOK}1\4EHTIB,
neo6xiaHrax rrs
oTpr.rMaHHt

aaNrinicrparueqoi

1. Y naneponift @opui .4oKyMeHrrr noAarorbcr 3arBHrrKoM
oco6ucro a6o nolllroBr.rM BiAnpaBneHHsM.

2. B erexrpouuifi Qopui AoK)'N4eHTr.r no.4.uorbcr qepe3 nopran
eJIeKTDoHHI4x ceoeicin*



nocnyfu

10. fl,rarHicrr
(6eson;rarnicrl)
HAAAHH-'

a4uiHicrparzeuoi
nocnyfu

Ee:on:raluo

11 Crpor nagaunl
a4lrinicrparunnoi
nocnyrll

lepxanHa peecrpaqir npoBoAl.trbcs sa oigcyrHocri ligcraa 4:rr
3)mHHeHHr po3rnqny aoryueurie ra eiavoel y aepxaBHifi
peecrpaqii npor.{roM 24 roturt nic:ra Ha4xogNenHl goryrvrerrin,
rpiu nuxi4nux ra cn.rrxowrx 4nin.

3yruneuua po3fnrAy 4oryuenrin :gificurcerlcl y {jrpoK,
ecraHoe.[eH H fi 4,rl gepxaeHoi pe€cr-pauii.

Crpor 3)mr.rHeHHr po3rnrAy 4or<ylreurie, noaaHl{x AJrs
4epNannoi peecTpaqii. cTaHoBr.rrr, 15 xa,reugapnux IHis s Aarz ix
3VIIAHEI{H'

12. llepenix ni4cran g:rx
3ynrzHeHH.r po3rrsAy
4oxyueurin, rroAaHr.rx
g:rx 4epxanuo'i
peecrpaqil

floganur 4orpreurin a6o ni4ouoereii, Bu3HaqeHux 3anouou
Vrcpaiuu <llpo gepNanriy peecrpaqiro rcpr.iAuqHux oci6, $i:lrvunxoci6 ni4nprzeuqin ra rpoMaAcbKr.tx Sopir,rynaHs>, He B noBHoMy
o6cr3i;

ueni4nonignicrs 4oryuenrin Br4MoraM, ycraHoBneHr.rM crarrelo
15 3axouy Vxpailra <llpo 4epNaony peecrpaqiro rcprrArrqHr4x
oci6, $i:liunux oci6 - ni4npraelrqin ra rponaa4crr<rax $opuyoaur>;

ueei4noni4nicrl peecrpaqifiHoro uonaepa o6lixonoi xaprru
rrJrarHzKa ro4arrie a6o cepii ra HoMepa nacnopra (4m Siszvnax
oci6, rri rr.rarorl ni4nirry e nacnopri npo npaBo :giiicuroearu
nrarexi 3a cepiero ra HoMepoM nacnopra) nigouocrnr.r, HaAaHr.lM
silnosiAHo 4o crarri 13 3arony Vxpainu dlpo 4eprxaeHy
peecrpaqiro rcpriAr4qHLrx oci6, @i:uvnux oci6 - nigrpueuqie ra
rpoMaacbKr4x $opuynanr> ;

ttoAaHH.s goxyueHrin 3 nopy eHHrrM BcraHoBneHoro
3aKoHoAaBcrBoM crporcy 4:rr rx lo4annl

13. lleperir< ni4crae gnx
ei4rr.ronu y aepNannifi
peecrpaqii

.{oxywenru rogauo oco6oro, sKa He Mae Ha IIe noBHoBa}xeHb;
y ear.inoMy AepxaBHoMy peecrpi roprz4lruur.rx oci6, Qisuvuux

oci6 - nignplleuqie ra rpoMarcbKrrx Sopuynaar naicrqrrcs
ni,uouocri npo cyAoBe piureuu.r rqoao 3a6oponn rrpoBeAeHHt
peecrpauifiuoi aii;

AoKyMeHrr.r no4ani go HeHaJrexnoro cy6'erra gepNanHoi
peec'rpaqii;

He ycyHyro nigcraeu Arr 3ynuueHH.s po3rnsAy golcyueurin
flporsroM BcrarroBneHofo crpoKy;

aoKyMeHTlr cylepeqarb Br.rMoraM Koncruryuii ra garouie
Yrpaihz;

nopyrueHo BcTaHoBneHLIt 3aKoHoM [oprAoK crBopeHHs
Iopra4ravuoi oco6u;

nesiAloeiAuicrr naftlreHynauua ropuga.rnoi oco6u sr4rdoral.r
3aKOHy;

rrloAo 3acHoBHr.iKa (yvaorr.rra) ropuguunoi oco6a, rqo
crBoproerlcr, npoBeAeuo AepxaBHy peecrpaqiro piueutrlI npo
npr4rllrHeHns roplrauquoii oco6u e pesy:mrari 'ii liKniaaqii;

Heei4nosiaHicrs ei4ouocrefi. 3a3HaqeHllx y :aloi flpo
AepxaBHy peecrpaqirc, ei4ovocuru, 3a3HaqeHr-rM y AoKyMeHrax,



noAaHr.rx Ans AepxaBHoi peecrpaqii, a6o ni4ouocrru, U1o
Nricrqrlcs n e4r.rnonay aepxaBHoMy peecrpi ropr.r4uuurzx oci6,
qpirlrvnrx oci6 - ni4npraeuqia ra rpoMa"qcbKr-rx rpoprraynaHr vz
iHurux iu$opruaqifiurx cucreMax, BrrKoprjcraHHr sKux
nepeg6aveno 3ar<osolr Vxpainrz <flpo 4epNanHy peec.lpajllro
ropriar{qHax oci6, Si:lrvHrax oci6 - nignpr.reuqin ra rpolragcrxzx
$opruyeaur>;

uenignoni4nicrr ni4olrocrefi, 3a3Hat{eHHX y AoK),rvreHTax,
noAaHrrx 4nx gepNannoi peecrpaqii, ni4ouocrrv, u1o lricurlcr n
e4uuor,ty AepxaBHoMy peecrpi rcpr.iAuqHux oci6, if isuunux
oci6 - ri4npraelrqie ra rpoMalcbKlrx $oprr.rynanr -rr4 iHrtrfix
iuQopuaqifiurEx cr.rcreMax, Br4xopr.icraHHs xrux nepe46aveuo
3axoirorra Vr<paihu <flpo gepNanny pe€crpaqiro lopriAr.rql .lx oci6,
Qi:uvuux oci6 - ni4npr.renqie ra rpolra;1c*zx Soprraynauu

14. P*y:rl'r:ar nagauur
aglriHicrparuniroi
nocnyfll

BHecenns nigloni4noro 3arrr4cy Ao €4uuoro AepxaBr{oro
pe€crpy ropr4Ar4rtur4x oci6, @i:lrunax oci6 - ni4npaeMqrB Ta
rpoMaAcbKr4x t|oprraynaut;

BunucKa : e4zuoro AepxaBnoro pe€crpy ropngavnzx oci6,
Si:rzuHrax oci6 - niafipneMqia ra rpona4crrux $opuynanr,;

ycrauoevufi AoKyMeHT ropr4AtrqHoi oco6a n e:rerrpouuifi <foplri,
surorosreHqi rrrJrrrxoM cKaHyBaHHt - y pa3i crBopeHH.f,
ropra4N.*roi oco6u ua ni4crani BnacHoro ycrauoBqoro AoKyMeHra;

noli4orr,rlennr npo ni4uony y aepNanuift peec'rpaqii is
3a3HaqeHHrM BI,I K-ruo q Hofo nepe,riry nilcras ln eiaN4oau

15. Cnoco6u orpr4MaHnt
niaroniai (pe:y.rrlrary)

Pesylsraru HaAaHHr a4uinicrparuanoi nocnyru y c$epi
4epNanuoi peecrparlii (y rouy quc:ri gunzcr<a : e4unoro
AepxaBHoro peecrpy ropnAar{Hr.ix oci6, Sisra.ruax oci6 _
ni4npuelrqie ra rpoMaAcLKt4x $oplryeanr ra ycraHonvzfi
AoKyMeHT roplr4u.nroi oco6u) e e:rexrponuifi @opui
on prnlonH]ororbcr ua nopra,ri ereKrpoHHhx cepsicia ra locrynHi
4m ii nouyry:a KoAoM Aocryny.

3a 6axanus^4 3arBHr.rKa s e4anoro AepxalHoro peeorpy
Iopn4uqurrx oci6, $i:rzvnux oci6 - niAfipxeMqie ra rpoua4clrux
Qopr'lynanr Ha"4aerbcr Br.r[acxa y naneponift 1|opr,li 3
rrpocrasneHHrM rtiAnficy ra neqarKIl AepxaBHoro peecrparopa ra
rr€qarrr.r, Br43HarreHoi 3axosor,r Yrpaiuu <flpo norapiar> (y
Bl.rra.qKy, sKulo AepxaBHr4M peecrparopoM e uorapiyc) _ y pa3i
roAaHEs 3a{Br4 flpo AepxaBHy peecrpaqiro y naneponiii floprrli.

Y pa^:i nigvonr.r y AepNannifi peecrpaqii 4oxy.r,lenru, nolani 4nr
4epxannoi peecrpaqii, floBeprarorrcx (nrE4arorrcr, HaAcunarorbcs
norrrroBr.rM ni4npauennatr) 3asBHHKy ue ni:qiue HacryrrHoro
po6ovoro EHs 3 rHfl Ha4xorxerrHr eig rarauuxa :asaH noo ix
IIOBEDHEHH{

+ flic,ra 4oonparaoBaHHf, rropraJry eJreKTpoHurrx cepnicin, ra6e;neryaart voxr rieicrr noaaHrur raKtfx
.{o$,ueHriB B e,'rexrpounifi Qopui

KEPYIOI{I4IZ CIIPABAMII

3ri4no : opnrinalou:
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