PO3POBHUK 3ATBEPJDKEHO
PoznopsikeHHs MICBKOIO TOJIOBH
11 6epe3nst 2021 Ne 135-p

IHOOPMAIIIMHA KAPTKA
aAMiHICTPATHBHOT MOCJIYrH 3 I€P/KABHOI peecTpauii 3MiH 10 BiTomocTeii npo ¢isuuny ocody —
HiINpHEMIIS, 0 MiCTAThes B €1HHOMY Jep/KaBHOMY PeecTpi OPHIHYHHAX 0¢i0, pizHaHHX
0ci0 — minpuemMuiB Ta rpoMaacbKuX GopMyBaHb
VpasmiHHs gepxkaBHoi peectpanii Kam’sinerb-TToinbepkoi Micbkol pamy /
VirpaBIiHEg HafaHHs aaMiHicrpaTuBauX nocayr Kam'sHeib-IToaiabebkoi MicbKoi paan
(maitMeHyBaHHs Cy0’€KTa HalaHHs aMiHICTPATHBHOI MOCITYTH Ta/ab0 LEeHTPY HaaHHS
aIMiHICTPATHBHUX [1OCIIYT)

Indopmanisi npo HeHTP HAJAHHA AAMIHICTPATHBHHX IOC/IYT

1 | Yopasainas najganns agminicrpatusaux nocayr Kav’suenn-Iloaianscepkol MichKoi paan
Anpeca:, madinan Binpomkenus 6ymunok 1, micto Kam’suenp-llominechkuii, XMenbHHIBKE
001 32302

Temn./dake: (03849) 5-17-73

EnexrponHa nomra: cnap@kam-pod.gov.ua

Be6-caiiT: http://cnap.kam-pod.gov.ua/

Pesxum podorn:

IMoneinok-cepena (6e3 obimupoi nepepsu): 08.00 - 16.00

Yetrep (6e3 061aub01 nepepsu): 08.00 —20.00

IT stamns (6e3 o6iaaboi mepepsu): 08.00 — 15.00

CyboTa (0e3 0biguboi nepepsn) : 08.00 — 15.00

BuximHuii 1eHb: Heis

2 | TepuTopiajanHuiil MiAPO3LT YHIPaBIiHHSA HAXaHHA aaAMiHicTpaTHBHUX mocayr Kam’sinennb-
Iopiecbkoi Mickkol pagu y ¢. Kosmmbaiska

Anpeca: By Bonogumupceska, Oyaunok 2 a, ceno Konubaiska, Kam’snens-Tloaiisepkuit p-H,
XMeTbHUIBKA 001, 32370

Ten./paxe: (03849) 7-05-20

Eaexrponna nomra: cnap@kam-pod.gov.ua

Beb-caiir: http://cnap.kam-pod.gov.ua/

Pesxxum poboru:

IMoneminox-gersep : 08.00 - 16.00

[T arauns : 08.00 — 15.00

O6inus nepepra: 12.00-13.00

Buxijuuii 1eHs: cyboTa, Hemis.

Indopmanis npo cyd’ekra HaJaHHSA AAMIHICTPATHBHOI OCIYTH

3 |Vopaeainas xep:xasuoli peecrpanii Kam’snens-Iloaiiscnkoi MichKoi panu

Anpeca: maiinan Binpomkenss, 1 ka6.111, m. Kam’ aners-Ilominbepkuii, XMenpHuIbKa 0011,
32302

Ten./daxe: ten. (03849) 50275

Enexrponna nomrra: udr@kam-pod.gov.ua

Pexxum poborm:

[Moneminok - versep 3 08.00 - 17.15 rox.

’ sraung 3 08.00 - 16.00 roz.




06115t nepepra 3 12.00 - 13.00 roa.
Buxiauuii nens: cyborta, Heis.

HopmaTuBHI aKTH, AKHMH perjIaMeHTYyeThCH HAJaHHH aAMIiHICTPATHBHOI IOCAYTH

3akoHH YKpaiHu

3akon VYkpainu «IIpo nepkaBHy peecTpaniio IOPHAWTHHX
oci0, " ¢izmuHMX o0cid0 — MmiANPUEMIB Ta TIPOMAICHKUX
(bopmyBaHb»

Axtu Kabinery Minictpir
Ykpaiau

[Tocranosa KabGinery MinictpiB VYkpaimum Bin 25.12.2015
Ne 1133 «IIpo HamanHs mocayr y cdepi AepiKaBHOI peecTpartii
IOPHIHYHEX  0ci0, ¢ismurEx ocid — miaopuemmiB  Ta
rpoMaachKuX GopMyBaHb ¥ CKOPOUCHI CTPOKHY

AKTH 1IEeHTPaJIbHUX OpraHiB
BUKOHABYOI BJIaH

Haka3 MinicrepctBa roctuuii Ykpaiau Big 18.11.2016
No 3268/5 «IIpo 3arBepmxenus ¢opm 3asB y chepl aepkaBHOL
peecTpanlii RPUAHYHEX 0Ci0, Gi3UIHUX 0Cid — MANPHEMIIIB Ta
rpoMaachKux (GopMyBaHB», 3apeecTpoBaHHMit y MiHicTepcTBI
roctuiii Yxpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MinictepctBa toctuiii  Yxpainu Big  09.02.2016
b 359/5 «IIpo 3arBepmxenust Ilopsiiky aep:aBHOi peectpariii
pPUIMYHEX 010, (I3UYHHX OCI0 — MIJNPUEMINB Ta TPOMAJACBKUX
DpMyBaHb, [0 HE MalOTh CTATycy IOPHAHYHOI 0CO0H»,
peectpoBaHuii y MinictepeTBi toctunii Ykpaiam 09.02.2016 3a
» 200/28330;

Hakaz MinictepcTBa loctumii VYkpainum Big 23.03.2016
Ne 784/5 «llIpo 3arBepmkenns Ilopsiiky (YHKIIOHYBaHHS
NOPTATY eJIEKTPOHHUX CEPRBICIB IOPHIMYHUX OCi0, (i3uIHHX 0ocid
— MUIPHEMIIB Ta TPOMAJCBKMX (OpPMYyBaHb, 10 HE MalOTh
cTaTycy HOPHAMYHOI ocoOm», 3apeecTpoBaHud y MiHICTEPCTRI
roctunil Ykpainu 23.03.2016 3a Ne 427/28557

YMOBH OTPHMaHHA aAMIHICTPATHBHOT IOCJIYTH

ITizcTaBa A1 OTpUMaHHS
aJIMIHICTPATHBHOT MOCITYTH

3BepHeHHs  (izuuyHOi  ocobM  —  mianpuemust  abo
YIIOBHOBaXEHOI HEr0 0co0M (Jalil — 3asBHUK)

Budepnuuii nepemnik
JIOKYMEHTIB, HEOOX1THUX JIJIst

3asBa 1po JIEPKABHY PEECTPALi0 3MIH JI0 BIJIOMOCTEH Ipo
¢bizugny ocoly — INPHEMI, IO MICTATbCS B CIHMHOMY

OTPUMAHHS aJIMIHICTPATHBHOI | IEP)KABHOMY PEECTpl IOPUAHMYHUX ocib, ¢izuunux ocid —

NOCJIYTH

iAMPHEMIIIB Ta TPOMAICLKHX (hOPMYBaHB;

NOKYMEHT TMpo CIUIaTy agMiHicTpaTHBHOTO 300py — ¥y
BUIIAKY Jep)KABHOI peecTpallii 3MiH BiJOMOCTEH PO MPi3BHIIE,
iM’s, 10 OarbkoBi abo Micre3Haxo/KeHHs (I3HYHOT 0cobu —
11T PHEMITS;

KOIIisl JOBIJKH NIPO 3MiHY PEECTpamiifHOT0 HOMepa O0IiKOBOT
KapTK# — Yy pa3l BHECEHHsSI 3MiH, IOB'SI3aHUX i3 3MIHOIO
peecTpamniifHoro HoMepa 00JIiKOBOT KapTKU MIATHUKA MOATKIB;

KOIIisl IepInoi CTOPIHKH IacropTa Ta CTOPIHKH 3 BiJMITKOIO
PO HAsBHICTL MpaBa 3/iHCHIOBATH Oy/Ib-sKI MJIaTeXi 3a Cepiero
Ta HOMEpPOM MaclopTa — y pa3l BHECEHHS 3MiH, MOB'SA3aHUX i3
3MIHOIO cepil Ta HOMepa nacnopra, — Ui Qi3udHuX 0ci0, sKi
MarOTh BIIMITKY B IIACHOPTI PO IPABO 31HCHIOBATH IJIATEXI
3a Cepicio Ta HOMEPOM TacopTa;

JIOTOBip  (#ewiapailiss) PO CTBOPEHHS  CIMEHHOIO
(epMepchKOro rocmojapcTsa - y pasl CTBOpeHHS (Bi3HMuHOIO




ocobor0 -  mimmpHeMIEM — ciMeHHOro  (hepMepCHKOro
rocroapcTsa Bi/ITOBIZTHO 110 3aKOHY Yxpainu «lIpo
depmepcpke rocmomapcTBo abo y pasi BHECEHHS 3MiH, IO
MICTSTBCSL B JIOTOBOPI (IeKmapartii) mpo CTBOPEHHS CiMEHHOTO
(epMepchKOro rocnoaapeTaa.

SIKIO IOKYMEHTH MOJAI0THCS 0COOUCTO, 3asBHUK MPEI ABIISE
JIOKYMEHT, 1110 BIIMOBIIHO 0 3aKOHY MOCBiIdy€e 0c00Yy.

VYV pa3i momaHHS MOKYMEHTIB MPEICTABHUKOM HOJATKOBO
MOAETHCS TMPUMIPHHK OpUriHaNy (HOTapiallbHO 3acBijueHa
KOIIisT) JOKYMEHTA, [0 MiJITBePKY€E HOTO TTOBHOBaXKEHHS (KPiM
BUIAJKY, KOIM BIJOMOCTI IIPO  IOBHOBXKEHHS I[HOTO
Ipe/ICTaBHUKA MICTSAThCS B E€JMHOMY JEpP)KaBHOMY pPEECTpi
OpUAMYHUX  oci0, (i3uyHMX oci0 — mignpHeMmiB  Ta
rpoMajCchbKuX (h)OPMYyBaHb).

Jlnst mineit mpoBeIeHHS PeECTPAIlifHUX Jil TOKYMEHTOM, IO
3acBiuy€ NOBHOB@XCHHSA TPEACTABHHKA, € JIOKYMEHT, IO
MiATBEPIKY€E NMOBHOBAKEHHS 3aKOHHOIO NpPECTABHHKA OCOOM,
ab0 HoTapiajlbHO MOCBiAYEHA JOBIPEHICTD

o

Criocib mojaHss JOKYMEHTIB,
HEOOX1JHHUX JUISI OTPUMAHHS

EEMiHicmaTHBHOI IOCITyTH

1. V mamepoBiif ¢Gopmi TOKYMEHTH MOJAIOTHCS 3aSBHHKOM
0co0HCTO ab0 MOMITOBUM Bi/IIPABIICHHSIM.

2. B enextponHili (opMmi JOKYMEHTH IOJAIOTHCS uepes
IOpTal €IeKTPOHHHUX CepBICIB
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[TnatuicTs (O6e301UIaTHICTE)
HaJIaHHS a/JIMIHICTPATHBHOL
MOCIIYTH

3a mpoBeneHHs epXKaBHOI peecTparlii 3MiH 10 BiIOMOCTeH
npo Tmpi3BUINe, iM'a, Mo O6aTbKOBI ab0 MicCIHEe3HAXOKEHHS
¢bizmunol
0co0M — MIANPHEMIS CIUIAYYETHCS aAMIiHICTpAaTHBHHE 30ip y
po3mipi 0,1 MPOKKUTKOBOrO MiHIMYMY JUIS IIpane3aaTHHX ocio.

3a Ziep>KaBHY peecTpallilo Ha IijicTaBl JOKYMEHTIB, TIOJAHHMX
B EJIEKTPOHHIH (opmi, — 75 BIiACOTKIB aAMIHICTPATHBHOIO
300py. .

Jlep:kaBHa peecTpalisi 3MiH JIO BIJOMOCTEH y CKOpOYEHi
CTPOKH ITPOBOIMTHCS BUKTIOYHO 32 Oa)KaHHAM 3asBHUKA y pasi
BHECEHHS HHM JOJaTKOBO [0 aJMIHICTpaTHBHOTO 300py
BiAMIOBIMHOT TUIATH:

y TOJBIHHOMY po3Mipi aamiHicTpaTHBHOTO 300py — 3a
IPOBEACHHS JIEP)KABHOI peecTpaiii 3MiH [0 BiJioMocTei
[IPOTSIFOM IIECTH FOJIMH TICTS HAAXOKEHHS JOKYMEHTIB;

y II'SITHKPaTHOMY pO3Mipi agMiHiCTpaTHBHOro 300py — 3a
IPOBENEHHS [Ep)KaBHOI peecTpauii 3MiH 10 BijoMmocrei
IIPOTSITOM JIBOX T'OJIMH ITCTISE HAJIXODKEHHS JIOKYMEHTIB.

AnMiHicTpaTUBHUI 30ip Ta miara 3a JepykKaBHY pPEECTpALiio
3MIH JI0 BIJIOMOCTEH y CKOpDOYEHI CTPOKH CIIPABISAETHCS Y
BIJINIOBIIHOMY pPO3MIpi BiZ TPOXXATKOBOTO MIiHIMYMY JUIsl
rparne3iaTHuX ocib, BcTaHOBIIEHOMY 3akoHOM Ha 01 ciuns
KaJIeHJapHOTO POKY, B SKOMY TOJAKOTHCA  BiINOBIIHI
JIOKyMEHTH i TpPOBEJEHHs  peecTpariiiHoi  ngil, Ta
OKpYITIIOEThCA 10 HaOmkuux 10 rpuBeHs.

AnMmiHicTpaTHBHUM 30ip He CHPaBISETBCS 33 JEPXKABHY
peecTpariio 3MiH [0 BigoMocTedl mpo (isuuHy o0coly -
HATPHEMIIS, OB’ SI3aHAX 3 TPHBEJCHHAM 1X y BiANOBIIHICTE i3
3aKOHAMHU YKpaiHH y CTPOK, BU3HAYEHUH IUMH 3aKOHAMH
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Ctpok HagaHHS
aIMIHICTPATHBHOI TOCIYTH

JlepxaBHa peecTpallisi IIPOBOJMTRECS 3a BiJICYTHOCTI MiZCTaB
JUIsl 3yIUHEHHS pO3IJIsily JOKYMEHTIB Ta BIIMOBH y AepIKaBHiMH
peectpauii mporsroM 24 roaMH  ImcAsS  HaIXOJKEHHS
JOKYMEHTIB, KpIM BHXIJHHX Ta CBATKOBHX IHIB.

3yNMHEHHS PO3IJIANY JOKYMEHTIB 3[iMCHIOETHCS Y CTPOK,
BCTaHOBJICHUH JUIA IEPKaBHOI peecTpartii.

CTpok 3ynWHEHHS pO3MILAY MOKYMEHTIB, MOJAHHX IS
JIEPIKaBHOI peecTpallii, CTAHOBHUTE 15 KajleHIapHUX JHIB 3 J1aTH
1X 3YIHUHEHHS

12

[lepenik miacras st
3YIIUHEHHS PO3TIISLY
IOKYMEHTIB, IMOJAHUX IS
JepkKaBHOT peecTpartii

ITomanusa noxymentis abo BiIoMOCTEH, BU3HAYEHHUX 3aKOHOM
Yxkpainm «llpo nmepxaBmy - peecTpamito OpUIHYHHEX OCiD,
(izu9IHEX 0Ci0 — MNPHEMIIIB Ta TPOMAICHEKHX (POPMYBAHEY, HE
B IIOBHOMY 00cs31;

HEBIAMOBIJHICTE  JOKYMEHTIB BHMOTAaM, YCTAHOBJICHHM
crartero 15 3axomy VYkpainm «IIpo nepxaBHy peecTpaitito
IOpDUIMYHEX  0ci®, ¢i3MuHEX oci6 — mianpuemuis  Ta
IPOMAZICEKUX (hOPMYBAHEY;

HEBINMOBIIHICTh PEECTPALIHOTO HOMEpa OBIIKOBOT KapTKu
IUIATHUKA MojaTtkie abo cepii Ta HoMmepa macmopra (s
(izpunux ocib, sKi MalOTH BIAMITKY B MAcHmopTi Ipo IIPaBo
3MIMCHIOBATH IJIATEeXi 3a Cepielo Ta HOMEPOM MHacropTa)
BIJIOMOCTSM, HAIaHAM BIANOBIMHO 10 cTaTri 13 3akony
Vkpainn «lIpo gepxaBHy peecrpailito IOpPHAHYHHX 0Ci0,
(isuuHMX 0ci0 — MiAIPHEMIIIB TA POMAICHEKUX (OPMYBaHb;

HECIUIaTa a/[MIHICTpaTUBHOrO 300py abo crulata He B
IIOBHOMY 00Cs131;

HecIulaTa aJMiHicTpaTuBHOTO 300py abo crulata He B
IIOBHOMY 00Cs131
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ITepenik miacTaB Juis BiAMOBH
y IepKaBHi# peecTparii

JlokymeHTH mofjano 0cofoto, sika He Mae Ha 1€ TOBHOBAXKEHD;

y €auHoMy JepKaBHOMY PeecTpi IOPHIMYIHUX 0Cib, (Gisuuanx
0Cci0 — MiAIPHEMIIB Ta IPOMaJCEKAX (OPMYBaHb MiCTSITHCS
BiJIOMOCTI IIPO CY/IOBE pillleHHs! 1010 3a00pOHH Y HPOBEIEHH]
peecTpaniiHoi mii;

JIOKYMEHTH IIOJaHi IO HEHAIEeXHOTo cy0’€KTa HepiKaBHOL
peecTparii;

HE YCYHYTO IiJICTABH IJIsI 3yMHHEHHS PO3IJIIAY JOKYMEHTIB
IPOTATOM BCTaHOBJICHOTO CTPOKY;

HOJaHi JOKYMEHTH CylepedaTh BHMOTaM 3aKOHIB YKpaiHu;

HEBI/IIOBI/IHICTh  BIOMOCTEH, 3a3HadeHHWX y 3asBi mpo
NEpKaBHY  pPEECTpalilo,  BIIOMOCTSM,  3a3HAYCHHM ¥
NOKYMEHTax, NONaHMX [yl JIep)aBHOI peectpamnii, abo
BIIOMOCTAM, IIO MiCTATECS B €IHHOMY JIEpXKaBHOMY pEECTpi
IOPHIMYHEX  oci0, ¢i3mynux oci6 — mignpuemmis  Ta
rPOManCLKUX (JOPMYBaHb YH iHIIUX iHPOPMAIIMHHX CHCTEMAX,
BUKOPHCTaHHs sAKUX mependadeHo 3axoHoMm Ykpainu «IIpo
NEpXKaBHY DEECTpallilo IOPHIMYHHX 0ci0, (i3HuHEx oci6 —
IiIMPHEMIIIB TA FPOMAICEKHX (POPMYBaHBY;

HEBIJNOBIJIHICTD BIiOMOCTEH, 3a3HAYEHHX Y JOKYMEHTAX,
MIOJaHHX 1A JIEP/KaBHOI peecTpariii, BiZIOMOCTSIM, 1[0 MICTATHCS
B CIMHOMY Nep)KaBHOMY PEECTpi IOpUIMYHHX 0Ci0, (pizumanmx
0ci0 — migUpHEMIB Ta TPOMAJCHKUX (OPMYBAHb UM IHIIMX
iHpopMallifHUX CcHCTeMax, BHKOPHCTAHHS SKAX IepeadadeHo




3akonoMm Ykpainu «[Ipo nepxaBHY peecTpamiio HOPHIHYHHX
oci6, ¢izwynux ocid0 — [HANPHEMIIB Ta TPOMAJICHKHX
(bopMyBaHb)
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PesynbraT Haganus
aJIMIHICTPATHBHOI MOCITYTH

BHeceHHs BianoBimHOTO 3ammucy 10 €IWHOTO OEPIKAaBHOTO
peectpy HOpHIMYHHX 0ci0, (i3uyHMX ocid — miampHeMIiB Ta
IPOMaZICBKHX (OPMYBaHB;

BUNHCKA 3 €AMHOrO AEPKABHOTO PEECTPY IOPHAMYHHX OCIO,
Gbi3nuHnX 0ci0 — MiAIPUEMIIB Ta TPOMAACLKUX (OPMYBAHB — Y
pa3i BHECEHHS 3MiH JI0 BIJIOMOCTEH, IO BiJoOpa)kaioThes y
BHITHCII];

HOBIIOMJICHHS. TIPO BIAMOBY Y JIEp)KaBHIM peecrpaiii i3
3a3Ha4YEeHHAM BHKIIFOUHOTO NEPeTiKy NiJICTaB 15l BIIMOBH

15

Cnocobu oTpuMaHHs
Bi/ZIMOBII (pe3ybTary)

Pesynbpratu HajaHHs aaMiHICTpaTHBHOI IOCIyrd y cdepi
JIepKaBHOI peecTparil (y TOMY 4HCIi BHIHCKA 3 €IHHOTO
JACPKABHOTO pEeCTpy IOPHAMYHHX o0cid, ¢izuuHuX ocid —
MiANPHEMIIIB Ta I'POMAJIChKUX (OpPMyBaHb) B EIEKTPOHHI
(hopMi OIPHITIOIHIOIOTECS Ha MOPTaJi €IEKTPOHHAX CEPBICiB Ta
JOCTYIHI JUIst iX TIOIIYKY 3a KOJOM JOCTYILY.

3a OGaxaHHSIM 3asBHHKA 3 C€IHHOTO JEPXKABHOTO PEECTPY
IOPUIMYHEX  0ci0, ¢izwunux oci® — mianpueMmiis Ta
rpOMaJCBKUX (OpPMYyBaHb HAJAETHCS BHIMCKA Y IMAlepoBii
GopMmi 3 mpocTaBIEHHSIM IIIMKUCY Ta IEYaTKH IEPIKABHOTO
peecTpaTopa Ta Ie4aTkv, BH3HaueHoi 3akoHoM Ykpainu «lIpo
HoTapiaT» (y BHIAIKy, SKIIO IepXKaBHHM pPEECTPATOPOM €
HOTapiyc) — y pa3i IoZaHHs 3asBH PO ACPIKABHY PEECTPAILiIO Y
naneposii Gopmi.

VY pasi BiIMOBH Yy JepikKaBHiM peecTparii JOKyMEHTH, MOJIaHi
U1 Jep)kaBHOI peectpaiii (KpiM JOKYMEHTa IpO CIUIATY
aZMiHICTpaTUBHOrO  300py), [OBEPTAKOTHCS  (BHIAIOTHC,
HAJCHIAIOTECA  [IOLITOBMM  BIJIIPABICHHSM) 3asgBHHKY HE
Hi3HiIIE HACTYIHOTO PO00YOro JHS 3 JHS HAJXOIDKEHHS BiJl
3asBHUKA 3asBH PO 1X MOBEPHEHHS

KEPYIOUMM CIIPABAMU

3riZiHO 3 OpHUTIHATIOM:
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