KE.,

Hakaz YIMC

y XMenabHHLbKIH 06acTi

Bix 07.02.2024 Ne 13

(31 3MiHaMH, BHeCeHUMH HakazoM Y IMC
y XMenbHULBKIH 06acTi

Ne7 Bin 21.01.2026)

THOOPMALIMHA KAPTKA AJIMIHICTPATAUBHOI MMOCJIYTA

O®OPMJIEHHSA I BUJIAYA ITACITOPTA TPOMAISTHUHA YKPATHU
3 BEBKOHTAKTHUM EJIEKTPOHHHUM HOCIEM
y pa3i o0mMiHy macnopra rpoMaasinHiHa YKpaiHu (y ¢gopmi KapTku) y 3B’sI3KY:

e 3i3MiHOIO iH}opMaLii, BHECEHOT N0 macnopTa (KpiM A0AaTKOBOI 3MiHHOI iH(dopMmallii);
® OTPUMAaHHs peecTpalifHOro HoMepa 00JiKOBOi KapTKH IIaTHUKA MOJATKIB 3 Jlep>kaBHOTO peecTpy
¢izuuHuX oci6 — muatHukiB noaatkiB (PHOKIIIT) abo noBimomiieHHS MPO BIAMOBY BiJ MPHUHHATTA

3a3HaYEHOro HoMepa (3a OaKaHHAM);

e BUSBJICHHS MOMWJIKH B iH(opMallii, BHECEHIH 10 Macrnopra;

e 3aKiHYEHHS CTPOKY Jil Mmacnopra;

o HerI/I,ZIaTHOCTi nacrnopra JJist moAaJiblIoro BUKOPUCTAHHS.

Kam’sineub-Iloainbcbkuii Binan YnpasJiinus Jlep:kaBHoi mirpauiiiHoi cay:x0u Ykpainu B
XmeabHHUBKIH 00aacTi

Indopmanisa npo cy6’ekra HaJaHHA aAMiHICTPATHBHOI MOCJIYrH

HaiimenyBaHHs oprasy, B SIKOMY
3A1HCHIOETECS  00CIyroByBaHHs Cy0’ekTa
3BEPHEHHS: TEPUTOPIAIBHOrO MiJApO3aiTy
IMC

TepuTopianbHoro oprany IAMC;

LEHTPY HaJaHHA aJIMiHICTPAaTHUBHOI
IOCIIYTH; JAEP>KAaBHOrO MiANPHUEMCTBA, LIO
HaJIeXUTh 10 cdepu ynpasninasa JMC abo
HOro BiIOKPEMJIEHOTO MiAPO3Niay

Kam’sineun-Iloginbcpkuii Binaa Ynpasiinasa ep:xaBHoi
MmirpaniiiHoi ciy:x0u Ykpainu B XMeJIbHULbKIHA 00/1acTi

YnpaBJiHHA HaJaHHA AAMIHICTPATUBHHUX NMOCJIYT
Kam’aneunb-Ilogiibcbkoi Mickkoi paau

Micue3naxomsxeHHs cy0’exra
1. HaJIaHHs aJIMiHICTPaTHBHOI HOCITYTH

32300, XMenpHULBKA 0041., M. KaM’aHens-I1oainbChKUH,
ByJ. Cumona Iletntopu, 14

32302, XmenpHubKa 00i1., M. Kam'senp-IToainschkui,
MaigaH Bigpomxkenss, 1

Indopmauis nogo pexxnmy
poboTHu cy6’exTa HalaHHA

3 BiBTOpKA MO 1’ ATHHLIO 3 9-00 10 18-00
cy6ora 3 9-00 no 16-45
HEJJIs, TOHEAIIOK-BUXIaHI

2. . ; [MToneninox — cepena 3 08-00 no 16-00
aJIMiHICTPAaTHBHOI OCITYTH Yernep 3 08-00 10 20-00
IT’stauus - cy6ora 3 08-00 no 15-00
Heninsg —BuXiHUH
. 03849) 9-61-89
Tenedon/paxc (noBigkn), agpeca E-mai(l- 683 4)@ dmsu.gov.ua
€JIeKTPOHHOI MOLITH Ta BeG-calT 63849 s 17 73 =
3. | cy6’exTa HagaHHA aAMiHICTPAaTHBHOI ( 13-4 7=

HOCITYTH

®daxkc 5-06-00
http:// kam-pod.gov.ua
E-mail: cnap@kam-pod.gov.ua




HopmaTHuBHi aKTH, IKHMH perjiaMeHTYETbCSl IOPSAOK Ta YMOBH HAJaHHSA aJAMiHICTPaTHBHOI

MOCJIYTH

3akoHM YKpaiHu

3akoH  YKpaiHH «IIpo €auHnii  epxaBHUN
neMorpadiuHuid peecTp Ta JOKYMEHTH, IO MMiATBEPIKYIOTh
rPOMaJsgHCTBO YKpaiHHM, NOCBIAYYIOTb 0co0y uW Ti
CreliaIbHU# CTaTyc»;

3akoH Ykpainu «IIpo rpoMaasiHCcTBO YKpaiHuy;

3akoH Ykpainu «[Ipo cBoOoay nepecyBaHHs Ta BIIbHHIH
BHOIp MiCIs MPOXXKKBAHHSA B YKpaiHi»

Axtu Ka6inetry MinicTpiB Ykpainu

[locranoBa KMY Big 25.03.2015 Ne 302 «IlIpo
3aTBEpP/UKEHHS 3pa3ka OsaHka, TEXHIYHOro Onucy Ta
[Mopsinky odopmneHHs, Bumadi, OOMiHy, NepecHIaHHs,
BHJIyYEHHs, IOBEPHEHHS JI€pXKaBi, BU3HAHHA HEIIMCHUM Ta
3HUILEHHS NacTIOpTa rpOMaiHUHA Y KpaiHu»;

ITocranoBa KMV Bix 02.11.2016 Ne770 «/lesaxi nutaHHs
HaJlaHHs aIMIHICTPAaTUBHMX MOCIYT y cdepi Mirpauiin;

IToctanoBa KMY Bix 07.02.2022 Ne 265 «/lesxi
NUTaHHS JeKIapyBaHHSA 1 peecTpauii Micus MpOXUBAaHHS Ta
BEJICHHS PEECTPIB TEPUTOPIAJILHUX rPOMay;

ITocranoBa KMYVY Big 26.11.2014 Ne 669 «IIpo
3aTBep/UKeHHs [lopsaaky oTpHMaHHA, BUIyYeHHS 3 €IMHOrOo
Iep>KaBHOTO  JeMorpagiyHOro peecTpy Ta 3HHUILEHHS
BiALM(pOBaHUX BIAOUTKIB MaJIbLIB PYK 0COOH»

[TocranoBa KMV Big 24.12.2019 Ne 1113 «IIpo
3alpOBAKCHHS  EKCIIEPUMEHTAJIbHOTO  IMPOEKTY  LIOA0
CNpOILUEHHA  TNpouecy  mepeBipkd  (akTy  Omjatu
aJMIHICTPaTHUBHUX Ta IHIUUX TMOCIYr 3 BHKOPHUCTAHHSAM
IporpaMHoro npoaykry ‘“‘check”»

AKTH LIEHTpaJIbHHX OpraHiB
BUKOHABYOI BJIaJIA

Hakaz MBC Bin 26.11.2014 Ne 1279 «lIpo
3aTBEpIKEHHS  3pa3ka  3asfBU-aHKETH JUI  BHECECHHS
iHpopmanii o €auMHOro aepxkaBHOroO jAeMorpagiqHoro
peecTpy», 3apeecTpOBaHUN B MiHicTepcTBi
roctuuii Ykpainu 10 rpyauas 2014 p. 3a Ne 1586/26363;

Hakaz MBC Biz 16.08.2012 MBC Ne 715 «IIpo
3aTBEp/UKEHHs 3pa3KiB JOKYMEHTIB, sKi MOAAIOTbCA I
BCTAHOBJIEHHA HAJIE)XHOCTI [0 TIpOMasHCTBa YKpaiHH,
NPUAHATTS A0 TPOMAIIHCTBA YKpaiHH, O(OpMIIEHHS
HabyTTs rpoMaJsHCTBA VYkpainu, MPUITMHEHHS
rpoMasssHCTBAa  YKpaiHM, CKaCyBaHHs  pilIeHb  MpO
odopmiieHHs HaOyTTs rpOMaAsIHCTBA Y KpaiHH, Ta KYPHATIB
o6uniky», 3apeecTpoBaHui B MiHicTepcTBi OCTHLIT YKpaiHu
7 BepecHs 2012 p. 3a Ne 1549/21861 ;

Haka3z MBC Big 16.08.2016 Ne 816 «ITpo 3aTBepaxeHHs
[Topsinky mnpoBafkeHHS 3a 3asBaMM Npo  O(OpMIIEHHS
JOKYMEHTIB Ui BWi3Iy rpoMajasH YKpaiHW 3a KOpJIOH Ha
MOCTiifHE TPOXXKUBAHHS», 3apeecTpoBaHWit B MiHicTepcTBi
FOCTHULIT VYkpainu 09 BEpECHS 2016 p.
3a Ne 1241/29371.

Hakaz MBC Bin 13.04.2018 Ne 311 «IIpo 3aTBepaxeHHs
3pa3kiB  JOKYMEHTIB, HCOOXIJAHWX  JJIS  BWJIYYCHHS,
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TUMYacOBOT0 BHIYYEHHs Iacropra rpoMaisHHHa YKpaiHu,
nacrnopra rpomMaisHMHa YKpaiHH Ais BHi3Qy 3a KOpPIOH,
3apeecTPOBAaHUi B MiHICTEpPCTBI FOCTHLIT YKpaiHu 27 KBIiTHS
2018 p. Ne 531/31983 ;

Haxa3z MBC Bix 18.10.2019 Ne 875 «IIpo 3aTBepmxeHHs
Bumor no BiguudpoBaHoro obOpady o6nuuus ocobu,
¢doTOKapTOK, 110 MOAAITECA UId 0hopMiIeHHsS abo 0OMiHy
JOKYMEHTIB, IO [OCBIAYYIOTb 0CO0Y, MiIATBEPHAXKYIOTh
rpOMaIsfHCTBO YKpaiHM YW CHeLiaJbHUH cTaTyc ocobu, Ta
¢ororpadiyHoro 306paxKeHHs Ha HHMX», 3apEECTPOBAHHUH B
Minictepersi roctunii Ykpainu 07 nucronazna 2019 p. 3a Ne
1146/34117

AKXTH MICLIEBHX OpraHiB BUKOHaBYO1
BJIaJM/OpraHiB MiCLIEBOTO
CaMOBPSAIYBaHHS

BincytHi

YMoBH oTpUMaHHSA aAMiHICTPAaTHUBHOI MOCJIYIH

[TincraBa i ofepikaHHs
aIMiHICTPAaTHBHOI MOCITyTH

Hacrtanns o6ctaBuH (moaiit), y 3B’43Ky 3 SKHMMH Macrnopt
niansarae oOMiHy, a came:

e 3i 3MiHOW iH(poOpMaLil, BHECEHOT 10 nacnopra (KpiM
J0JAaTKOBOI 3MiHHO1 iH(dopMaLlii);

e OTpPMMaHHi peecTpauliHHOro Homepa 0O6JIKOBOT
KapTKH TUIATHHKa NojaaTkiB 3 Jlep»kaBHOro peectpy
¢isnyHKux oci6 — muataukiB noaatkis (PHOKIIIT)
abo MOBIAOMJIEHHS MNP0 BIAMOBY BiA MNPUHHATTSA
3a3Ha4eHOro Homepa (3a OaxcaHHAM);

® BHABJCHHS TNOMMIKH B iH(oOpMauii, BHECEHI# 10
nacrnopra;

® 3aKiHYEHHS CTPOKY Jii macrnopra,

e HENpUAATHOCTI  Mmacmopra Ui MOJAJbLIOrO
BHUKOPHCTaHHS;

Y pasi 3akiHY4eHHs CTPOKYy Mii macrnopTra JOKYMEHTH
Ui #ioro oOMiHy MOXyTb OyTH MOAaHI MPOTATOM OAHOTO
MICSIIS IO IaTH 3aKiHYEHHS CTPOKY HOro Ail.

BuuepnHuii nepesnik JOKyMEHTIB,
HEOOXiTHUX JUI OTPUMAaHHA
aJIMiHICTPaTHBHOI MMOCIYTH, & TAKOX
BHMOTH JI0 HUX

Jns obopmieHHs mnacmopra TrpoMaasHUHA YKpaiHd
ocoba nopae:

1) 3asBy-aHKETy 3a 3pa3koM, 3aTBEPKEHUM HaKa3oM
MBC Bigx 26.11.2014 Ne 1279 (dopmyerbess Ta
pPO3APYKOBYETBCA 13 3aCTOCYBaHHSIM 3aco0iB  €IUHOTO
JepKaBHOTO  AeMorpadiyHOro  peectpy  MpaliBHUKOM
TEPUTOPIAJIBHOIO  OpraHy/TepUTOPIaIbBHOrO  MiAPO3/iTy
JAMC/uentpy HaJaHHS aJMiHICTpaTUBHUX
MOCJIYT/IEPXKAaBHOTO MiIMPUEMCTBA, 110 HAJTEXKUTH 10 chepu
ynpasiinasa JJMC, abo #oro BiIoKkpeM/IEHOT0 MiAPO3LlY);

2) macnopr, 1Wo nigArae ooOMinHy;

3) HOKyMEHTH, IO [ATBEP/UKYIOTh OOCTaBUHH, Y
3B’A3KY 3 SKMMH MAacIopT mijuisrae oOMiHy (KpiM BHIAKiB
KOJIM CTPOK [ii macrnopra 3aKiH4HuBCA);

4) [OKyMEHTH, IO  MIATBEPAXYKTb  CIUIATy
aaMiHICTpaTHBHOro 300py, JAepxkaBHoro Murta (y pasi
oOMiHy y 3B’A3Ky 3 HENpPUOATHOCTI Macrnopra s
MOAATBIIOr0 BUKOPUCTaHHSA) ab0 po3/pyKOBaHa KBUTAHLISA 3
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nporpamHoro mponykry «check» abo iHdopmauiro
(pexBi3uTH IUIaTeXy) Npo cruiaty 30opy B Oyab-sikii
dopmi*; T

S) noBiOKy MpO NPHUCBOEHHS PEECTpPALifHOrO HOMepa
o0JIikOBOI KapTKH IUIaTHHKAa TNOAaTKiB 3 Jlep»aBHOro
peectpy ¢iznyHHuX oci6 — ruatHukiB nogatkie (PHOKIIIT)
abo MOBIJOMJIEHHS PO BiAMOBY BiA HOro MpUAHATTA (Ans
ocib, sKi yepe3 CBOI peNiridHi MepeKOHaHHS BIAMOBHJIHCH
Bil MPHHHATTA 3a3HAYEHOr0 HOMEpa) — 3a___YMOBM
peectpanii B JlepxkaBHOoMy peecTpi ¢isH4yHHX o0Ci0 —
IUIATHUKIB MOJATKIB Ta iHIIMX 00O0B’A3KOBHX IJIAaTEXIB a60
OTPUMAaHHS MOBiIOMJ/IEHHSl PO BiAMOBY Bil NPUHHATTSA
3a3Ha4eHOro Homepa (m1d ocib, fki 4epe3 CBOi peniriiHi
MEepeKOHaHHs BIAMOBHMJIMCSA BiJl TMPUHHATTS 3a3HAYEHOrO
HoMepa). SIkmo Taka iHdopmauis nmogaBanacs mig uac
odopmienns macrnopTa, mo nigasrae odOmMiny Bianmosiani
JOKYMEHTH He HaJalThCs;

6) HOKYMEHTH, IO MiITBEPAXYIOTb BiZOMOCTI IS

BHECEHHS JIOAaTKOBOT 3MIHHO] iHbopmauit 110
OE3KOHTAKTHOTO EJIEKTPOHHOTO HOCIS, WO MICTUTBCS Y
MacropTi:

6.1) noBiAKy MpO NMPHCBOEHHS PEECTpALifHOrO HOMEpa
o6nikoBOi KapTKM TUlaTHMKa mojaTkiB 3 JlepxkaBHOro
peectpy dizuuHux oci6 — nnarHuki noaatkis (PHOKIIIT)
a00 MOBiIOMJIEHHS MPO BIAMOBY BiA HOro MpUHAHATTS (1A
ocib, ski yepe3 CBOi peJiriiHi MEpPeKOHAHHS BiAMOBHJIMCA
BiJl MPUHHATTA 3a3HaYEHOr0 HOMEPY) - 32 YMOBHU peecTpallii
B [lepxkaBHOoMy peectpi (Ii3HYHHX O0CI0 — TMJIATHHKIB
NOJATKIB Ta IHIIMX 000B’SI3KOBHMX IMiaTexiB abo OTpUMaHHS
MOBIZIOMJICHHS. TPO BiAMOBY BiJl MpPUIHATTS 3a3HA4YEHOroO
HoMepa (Ans ocib, sKi uepe3 CBOi peniriiiHi MepeKoHaHHS
BIZIMOBHJIMCS Bil IPUMHATTA 3a3HayeHOro Homepa). SAKuio
Taka iHdopmauis noaaBanacss mia 4ac odopmieHHs
nacnopra, wo niaisirac o0MiHy BiANOBiAHI 10KyMeHTH
He HA1al0ThCH;

6.2) mpo Micle TMpOXWBaHHS - JAOBiAKY mpo
peecTpanilo Micusi NpoKUBaHHA 0co0M abo 10BiAKY nmpo
3HATe Micle NMpoKMBaHHA (3a 3pa3kaMH HaBEICHHMH Y
nonatkax 13, 16 no IlpaBun peectpallii MicUst MPOXKHUBaHHS,
3aTBep/pKeHHX noctanoBoro KMY Ne 207 Big 02.03.2016)
abo aoBiAKY mnpo peecTpanilo Micus NPOXKUBAHHSA
(Bupany no 04.04.2016 3a 3pa3koM HaBEeIEHHM Yy JOAATKY
11 no Ilopsaxky peecTpauii Micls MPOXHBAaHHA Ta MiCLA
nepeOyBaHHs (isuyHHX ,0ci0 B VYkpaiHi Ta 3paskiB
HeoOX1THUX JOKYMEHTIB, 3aTBepkeHoro Hakazom MBC Big
22.11.2012 Ne 1077). MoBinka HapgaeTbhess 'y pasi 3MiHM
indopmauii npo micue npoxkMBaHHA, MicJas AaTH BHAAYi
nacrnopTra, mo niajasirac ooMiny;

6.3) npo HapomKEeHHA JiTed — CBiZOLUTBA PO
HApO/DKEHHS JiTeH (3a HAsIBHOCTI);
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6.4) npo uwT06 i po3ipBaHHA LUTIO6Y — CBIAOUTBO MPO
w00, CBIZOUTBO MO PO3ipBaHHA LUTIOOY, pIlIEHHA CYdy
npo po3ipBaHHA LUTIOOY, sike HaOpaso 3aKOHHOI CHIH, abo
BHJIAQHHN KOMIIETEHTHUMH OpraHaMH IHO3€MHOI Jep>KaBH
JOKYMEHT, SIKWii 3TiHO 3 i1 HaLliOHAJbHHUM 3aKOHOJAAaBCTBOM
MiITBEPUKYE BIANOBIAHMIA (akT (32 YMOBH YKJIaJCHHA
uutio0y abo peectpauii akTy UMBUIBHOIO CTaHy Npo Horo
po3ipBaHHs Micis BUaYi MacnopTa AKHH 0OMIHIOETbCSA);

6.5) npo 3MiHy iM€Hi — CBiZOUTBO MpO 3MiHYy iMeHI,
CBiZIOLTBO MPO HApOMKEHHs, CBIIOLUTBO Mpo LLIIOO,
CBIZOLTBO MNpO po3ipBaHHA ULIOOY, pIlIEHHs Cydy Ipo
posipBanHs wutI00y, ske HaOpano 3akoHHOI cuiH, abo
BUJIAHMH KOMIIETEHTHHMH OpraHaMH IHO3eMHOI Jep>KaBH
JOKYMEHT, SIKHH 3TriJHO 3 ii HalllOHAJBHUM 3aKOHOJAaBCTBOM
MiTBEpIXKYE BIANOBiAHMH (aKT (32 yMOBHM 3MiHH MPi3BHIIA,
iMeni abo mo 6aTeKOBi MiCNs HaTH BHIaui macrnopTa sSKWi
0OMIHIOETBCH).

s odopmiienHs macrnopra ocoli, ika He MoOXKe
nepecyBaTHCsl CaMOCTIHHO y 3B’S3Ky 3 TPWBAJINM
PoO3J1aI0M 310pPOB’s, SKHH MiATBEPIKYETbCS MEIAMUHUM
BHCHOBKOM 3aKJIaly OXOPOHHM 310pOB’sl, OpOpMIECHUI B
yCTaHOBJICHOMY ToOpsAnky, abo ocobi, ska Bigdysac
NMOKapaHHS B YCTAHOBaX BHKOHAHHSA MNOKapaHb abo
nepeGyBae Ha TPUBAJOMY CTaliOHApHOMY JiKyBaHHi B
3akaaaax MO3 3akpuToro TUmy AOAATKOBO MOJAETHCS
onHa ¢orokaptka po3mipoM 10 x 15 caHTUMETpiB a5
BHECEHHS Biauu¢ppoBaHoro obpasy o6auuus 0cobM LUIIXOM
CKaHyBaHHsA i3  3acTocyBaHHAM  3acobiB  Peectpy.
dorokapTka NOBMHHA  BiAmoBizath  Bumoram 10
BiguudposaHoro obpasy obnuyus ocobH, HOTOKapTOK, MO
MOJATECs [T 0opMIIeHHST 260 0OMiHY NOKYMEHTIB, 10
MOCBiM4yOTE  0c00y, MIATBEPIKYIOTH  I'POMAJSHCTBO
Vkpaiuu  4M  cnewianrbHMi  cTatyc  ocobu,  Ta
¢dororpadiyHoro 300pak€HHS Ha HUX, 3aTBEP/DKEHOTO
Hakaszom MBC Big 18.10.2019 Ne 875.

BHeceHHsI 10 3asiBH-aHKeTH Ta Yy NOAAJbIIOMY Y
NMacnopT HAaNMUCAHHS CKJIAJAOBHX iMeHi «mpizBHmIa» Ta
«iMeHi» 3AiHCHIOETBCA  YKPAiHCLKOI  MOBOK  Ta
JATHHCBLKMMM JliTepamu  Bianosiazno a0 Tabuaumi
TpaHcjaiTepauii ykpaiHcbkoro ajadgasity JaTHHHUIEIO,
3aTBepakeHor nocranosoo KMY Bin 27.01.2010 Ne §S.

3a HeoOXimHOCTI HamucaHHs Mpi3BuIIa abo/Ta M’
NAaTHHCLKHMMH JIITEPaMH BiJMOBIZAHO 0 HAMTMCAHHA Y paHille
BHUJ@HMX Ha iM’s 0coOM OKYMEHTax, MOMAETLCSA MUChbMOBA
3asBa (MOBLIBHOI (OPMH) Ta JOKYMEHT, LIO MIATBEPHKYE
3a3HaueHu# (axT, a came:

- TacmopT TpoMalasHMHAa  YKpaiHW, Macrnopt
rpoMajsHiHa YKpaiHM AJ8 BHI3Ay 3a KOPIOH, MPOi3HHMH
JOKYMEHT IMTHHH;

- JIOKyMEHT, W0 MIATBEPUKYE (AKT HapOLKEHHS,
3MiHH iMeHi (y TOMYy 4HWCiIi Yy pasi ykiajeHHs abo
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posipBaHHA 1UTIO0Y), BHOAHOTO KOMIIETEHTHHM OpraHOM
iHO3eMHOI Jep)KaBH Ta JIErajli3oBaHOIO B YCTaHOBIIEHOMY
HOPAAKY; ) :

- paHiule BHAaHI MacrnopTra Ha iM’s IUTHHH/GATHKIB
(ab0 0OHOrO 3 HHUX)/OAHOTO 3 MOAPYXOKSA, Y TOMY YHCII B
macrmoprax I BHi3dy 3a KOpIOH, BHAAQHHX iHO3EMHHUMH
JIepXaBaMH, SKIIO IUTHHA/0aTbKW/OAMH 3 TOAPYXXKS €
1HO3EMIIIMH.

Y  pasi  nomaHHA  3asBHU-aHKETH  3aKOHHHUM
NpeACTaBHUKOM/YNOBHOBaXXEHOK 0c00010  aaMiHicTpauil
YCTaHOBM BHKOHAaHHSA mnokapaHb abo 3akiagy MO3
3aKpUTOrO THUITY, AOAATKOBO MOJAIOTHCA MNOKYMEHT, LIO
nocBiguye oco6y 3aKOHHOTO MPEACTaBHUKA/YTIOBHOBAXKEHOT
0co0u Ta JOKYMEHT, IO MiATBEPIKYE MOBHOBAXEHHS 0COOH
K 3aKOHHOTO TpeACTaBHMKAa (KpiM BWMAAKiB, KOJH
3aKOHHUM MPENCTaBHUKOM € OIWH i3
6aTbKiB)/yrmoBHOBaXkeHOi 0COOHM aaMiHiCTpauii yCTaHOBH
BUKOHAHHS MokapaHb abo 3aknany MO3 3akpHTOro Tumy.

BugaHi KOMIETEHTHUMH OpraHaMH iHO3eMHOT IepXKaBu
JOKYMEHTH, II0 MOJAIOThCA AN OPOpMIIEHHS Macnopra,
3aCBIIYYIOTBCA B YCTAQHOBJIEHOMY  3aKOHOJAaBCTBOM
NOpsAKY, SKUIO iHIIE He mnepeabdadyeHo MiXHAPOIHWMHU
poroBopamu YkpaiHu. Taki JOKYMEHTH TMOJAlOThCs 3
MepeKkyiagoM  Ha  yKpaiHCbKy  MOBY,  3aCBiJUEHUM
HOTapiaibHO.

OpuriHany JOKYMEHTIB NOBEPTalThCS 0cobi (Kpim
JIOKYMEHTIB, 110 NiATBEPIXKYHOTh cruiaTy
aAMiHiCTpaTUBHOro 300py Ta Jep)kaBHOro mwura) abo ii
3aKOHHOMY IPEJCTaBHUKY/YNMOBHOBaXKeHili 0cobi micius
oopMiIEHHS 3asBH-aHKETH.

VY pa3i mogaHHs TOKYMEHTIB MPOTATOM OJHOTO Micsus
JI0 JTaTH 3aKiH4Y€HHsS CTPOKY Aii macropra, MacrnopT micis
NpUHOMY JOKYMEHTIB MOBEPTAEThCA 0COOI Ta 3Aa€ThCA HEIO
i1 4ac OTPUMAaHHS HOBOTO MacropTa.

3a MMCHMOBOIO 3aBOK0 OCOOM MacropT, WO MiIArae
oOMiHy (KpiM BHMNAIKIB HENPHIATHOCTI Macrnopra s
MOJAJIBIIOT0 BUKOPUCTAHHA), MIC/Is NMPHHOMY JOKYMEHTIB
Moxke OyTH MOBepHYTHH 0co0i Ta 3[4a€ThCs HEHO Mia 4ac
OTPUMaHHs HOBOTO MacnopTa.

10.

[Mopsimok Ta crocié nogaHHs

JOKYMEHTIB, HEOOXITHUX IS

OTPUMAaHHS aJIMIHICTPAaTUBHOI
HIOCITyTH

'poMansHuH YkpaiHH 3 METOH MOAAHHS JOKYMEHTIB
Ta 3asABH-aHKETH I OQOPMIICHHA Macropra y 3B 3Ky 3
obmiHoM macrmopta (y ¢GopMi  KapTKH) OCOOHMCTO
3BEPTAETHCS HE3aJIeXKHO BiA Micus NpoKMBaHHA 10 Oyab-
SIKOro:

- TepuTopianbHoro oprany IMC;

- TepuTopiansHOro migposainy JMC;

- LEHTpY HaJaHHA aZIMiHICTPaTHBHUX
NOCNYT/AepKAaBHOTO  MIAMNPUEMCTBA, IO HAJIEKUTh 10
cpepu ympaBninHa JMC, abGo #oro BiIOKpPEMIJIEHOIO
migpo3aily — 3a ymosu Hasenocmi 001aOHAHHA  ONA
nputiomy 30186  3acobamu  €0unozo  0epicasrHo2o
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demoepagiunozo Peccmpy.

Sxmo ocoba BH3HaHa cynoM OOMEXEHO Ii€3JaTHOM
abo HeIie3aTHOIO, JOKYMEHTH Ta 3asBa-aHKETa IMOJAIOTHCS
OIHMM 13 ii 3aKOHHHMX TNpPEICTaBHHKIB (OOHHUM (3 OaTbKiB
(ycuHOBIIOBaYiB), OIiKYHIB, MiKJIyBaJIbHHUKIB a00 iHLIMX
3aKOHHHX MPEACTaBHHUKIB).

Sxmo ocoba, BinOyBae mOKapaHHs B YCTaHOBax
BUKOHAHHA IMOKapaHb abo nepebyBae Ha TpPHUBAIOMY
CTalioHapHOMY JiKyBaHHI B 3aknagax MO3 3akpuTOro
THUITy, JOKyMEHTH MOAAIOThCS 4Yepe3 YIOBHOBAXEHY 0CO0Y
aaMiHicTpauii BiAMOBIAHOT YCTAaHOBM YW 3aKiagy A0
TepuTopianbHoro  migposginy JMC 3a  micuem
po3TamryBaHHsl aamiHicTpauii BizmoBiaHoi yctanoBu a6o
3aKJjany.

JUis nmomaHHA MOKYMEHTIB 0co0010, fika y 3B’S3Ky 3
TPMBAIMM PpO3/1a0OM 3[0pPOB’S HE MOXE TIepecyBaTUCs
CaMOCTIHHO, 32 3BEPHEHHSIM Takoi 0coOu abo ii 3aKOHHOTO
NpeacTaBHUKA, O(GOPMJIEHUM Y  THCBMOBIH  dopmi,
3AIHCHIOETBCA  BHI3L NpaniBHUKA TePUTOPIaNbHOrO
oprany/TepurtopiaabHoro  miaposainy JIMC/uenTpy
HaJaHHA aaMiHiCTPaTHBHUX NMoCJyr/Aep,KaBHOTrO
NiANPUEMCTBA, IO HAJNEKHUTh A0 chepu ynpasJiiHHA
JMC, aGo iioro BizoxpemiieHoro miaposainy 3a micuem
MIPO’KHUBAHHS 0c00U 260 MPOXOKEHHS JIKYBaHHS.

11.

[TnaTtHicTs (O€30MIATHICTE) HAaJaHHS
a/IMiHICTPaTHBHOI MOCITYTH

AZMIHICTpaTHBHA MOCITyTA MJaTHA

VY pasi mIaTHOCTI:

11.1.

»
o

HopMmaTtuBHO-1IpaBOBi aKTH, Ha
MiJCTaBi IKUX CTATYEThCSA IUIaTa

n.m. a) n. 6 cr. 3 lekpetry Kabinery MinictpiB Ykpainu
«IIpo nepxaBHe muto» Bijx 21.01.1993 Ne 7-93.

Cr. 20 3akon VYkpainu «llpo €aunuil nepxxaBHHI
nemorpadiyHui peecTp Ta JOKYMEHTH, L0 MiATBEPIKYIOTh
IrPOMafsIHCTBO  YKpaiHM, TNOCBIAYYIOTH 0co0y uW il
cneuianbHui ctatyc» Big 20.11.2012 Ne 5492 —VI.

[TocranoBa KMYVY Bigx 02.11.2016 No770 «Jlesxi
NUTaHHA HAJaHHA AaaMIHICTPAaTHBHHX MOCAyr Yy cdepi
MIrpariin.

11.2.

Po3Mmip Ta nopsok BHECEHHS IIaTH
(apMiHicTpaTHBHOTO 300pYy) 32
TJIaTHY aAMiHICTPaTUBHY MOCIYTY

Po3mip agminicTpaTuBHOrO 300pYy 32 0OpMIICHHS Ta BY
3 1HS 0OPMIICHHS 3asBH-aHKETH Y CTPOK:

He mi3Hiue Hisk yepe3 20 poGouux gHiB - 618 rpH.
(126 rpH. BapTicTh aAMiHICTpaTUBHOI MOCAyrH Ta 492
TpH. BapTiCTh OnaHka). *

He Mi3HilIe Hixk Yepe3 7 po6ounx aHiB - 988 rpH.
(496 rpH. BapTiCTb aAMiHICTPaTUBHOI NOCIyrH Ta 492
TPH. BapTicTh OaHKa);

Omnara HagaHoi TNOCITYrM 3AIHCHIOETHCS  ILJIAXOM
NepepaxyBaHHA  3aMOBHMKOM _ KOLUTIB _ 4yepe3  OaHKH,
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BiJIUVIEHHA NOIUTOBOro 3B'A3KY a00 MpOrpaMHO-TEXHIYHI
KOMILIEKCH CaMO0OC/TyTrOBYBaHHS.

11.3.

Po3paxyHkoBu# paxyHOK IS
BHECEHHA IIaTH

[lnaTikHi peKBi3UTH I8 CIUIATH agMIHICTPaTUBHOIO
360py:

1. OrpumyBay  komriB: YJMC  VYkpainu B
XMenbHULbKIH 06acTi

Kon €IPTIOY otpumyBaua: 37864148

HaiimenyBanus ycranoBu 6anky:[IKCY, m. Kui

Kon M®O 6anky: 820172

PaxyHoxk OTpUMYyBaua:
UA308201720355109001003079870

[MpusHauenHs miarexy: *;436806;1100059;1;

OdopmienHs (y TOMy YHMCII 3aMICTb BTpadyeHOro abo
BHUKpaZEHOro) Ta 0OMiH macrnopTa rpoMajsiHiHa YKpaiHu (y
¢opmi KapTkH) KpiM OGOPMIIEHHS Nacnopra rpoMaisHHHA
VYkpainu Brepiue, 3 AHA 0GOPMIICHHS 3asBU-aHKETH Y CTPOK:
He misHime Hix yepe3 20 poGounx auis, I1.I.I1.-nnaTHuka,
iaeHTHdIKaUIHHUHA HOMEP.

2. OrpumyBau  komwriB: YJMC  Vkpainm B
XMenpHHULBKIHA 061aCTi

Kon €IPTIOY otpumyBaua: 37864148

HaiimenyBanus ycranosu 6anky:[IKCVY, m. Knis

Kon M®O 6anky: 820172

PaxyHox OTpUMYyBaua:
UA308201720355109001003079870

[Mpusnauenus ruiarexy: *;436806;1100060;1;

OdopmiierHs (y ToMy 4ucii 3amicTh BTpayeHoro abo
BHKpaZieHoro) ta 0OMiH macrnopTta rpoMajsiHiHa YkpaiHu (y
¢dbopmi kapTkH) KpiM OOPMIIEHHS MacrnopTa rpomMajisHUHA
VYkpainu Briepiue, 3 1H 0HOPMIICHHS 3asBU-aHKETH y CTPOK:
He misHime Hix yepe3 7 pobouux aHiB, [L.LII.-nnathuka,
ineHTHdIKaLIHHUH HOMED.

12.

»

CTpok HafaHHS aaMiHICTPaTHBHOI
TIOCITyTH

[Tacropt BUIa€THCS:

He mi3Hime Hix uepes 20 pobouux JHIB 3 JHA
ohopMIIeHHS 3asBH-aHKETH A1 HOTO OTPHMAHHS;

He TMi3Hime HibK depe3 7 pobounx MAHIB 3 JHA
ohopMIEHHS 3asBH-aHKETH JUIs fioro  TepMiHOBOTO
OTPUMaHHS.

13,

ITepenik migcTaB A BiAMOBH y
HaJIaHH1 aIMiHICTPaTUBHOI MOCITYTH

BigmoBa 3asfBHMKY B NPHMAHATTI [JOKYMEHTIB Ta
odopmiieHHi  3asiIBH-aHKETH  3IIHCHIOETBCA Yy  pasi
HEIOJAHHS [IOBHOIO MepesiKy JOKYMEHTIB (y TOMY 4HMCII, Y
pasi He MiATBEpIXKEHHA  3a JOMOMOTOK IMPOrpaMHOro
NPOIYKTY «check» iHdopmauii npo crjary
anMiHicTpaTHBHOrO 300py**)  abo He BIAMOBIAHICTH iX
oopMIIeHHs BUMOTaM 3aKOHO/aBCTBA.

BinmoBa Bin odopmiieHHs 4K BWAadYi macnopra 3a
pe3ysibTaTaMH  pO3TIAAy  3afBU-aHKETH Ta  MOAaHHX
JIOKYMEHTIB HaJa€ThCs 3asBHUKY Y pa3i AKILO:

1) ocoba He € rpOMaAsTHUHOM Y KpaiHw;

2) ocoba Bxe oTpuMasia macnopT (y TOMY YHKCIIi NacrnopT
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3paska 1994 poky), sKMH € AIHCHUM Ha [E€Hb 3BEPHEHH:
(kpiM BUIaakiB 0OMiHY MacnopTa y 3B’A3KYy 3 BUSBJIEHHAM
MOMWJIKH B iH(opMallii, BHECEHIH 10 HBOTO; SBEPHEHHS AJIA
OOMiHy NpPOTArOM OJHOTO MicCAUA JO JaTH 3aKiHYEHH:
CTPOKY Jil Macmopra; HENPHUIATHOCTI [UIA MOAANBIIOro
BUKOPHCTaHHA); '

3) mani, otpuMaHi 3 0a3 maHux PeecTpy, kapToTek, He
MiITBEpIXKYIOTh HaJlaHy 3asBHMKOM iH(opMmaliio (30kpema,
y pa3i He MIATBEPKEHHS 3a JOMOMOIOK [POrpaMHOro
NpOIYyKTY «check» iHpopmauii npo CIUIaTy
aZMiHICTpaTUBHOrO 360pYy);

4) 3a BMOAYel0 IIAcrOpTa 3BEPHYBCA  3aKOHHHUM
NpEICTaBHHUK, KW HE Ma€ JOKYMEHTATbHO MiATBEPKEHUX
MOBHOBa)KEHb Ha OTPUMAHHS MacropTa;

5) ocoba mogasa He B MOBHOMY 00CS3i JOKYMEHTH Ta
indbopmauiro, HeoOximHi [ odopmieHHs 1 BHaui
acropra.

14.

PesynbraT HagaHHA
aZMiHICTPaTUBHOI MTOCIYTH

Bupaua nacnopra rpomansHuHa YkpaiHu abo BIAMOBa
BiJ iforo opopMIIeHHS YU BHAAYI.

15.

Cnocobu oTpMMaHHS BiMOBi/i
(pe3ynbTaty)

Y pa3i npudHATTA pilleHHss npo BiAMOBY B
NPUAHATTI JOKYMeHTIB Ta 0(opM/IeHHi 3asfBU-AHKETH
TEpUTOPIATbHUMN opras/TepuTopialbHUH nigpo3ain
JMC/ueHTp HajaHHS aAMIHICTPAaTUBHUX NOCTYT/A€p)KaBHE
I AIPUEMCTBO, 110 HAJIGKHUTH 10 chepu ynpasiniHHa JMC,
abo i#oro BiZOKpeMJIEHHWH miapo3ain iHopMye 3asBHHUKA
Npo BiAMOBY i3 3a3Ha4yeHHsAM IIJICTaB Takoi BiAMOBM. 3a
OakaHHSAM 3asBHMKAa BIIMOBa HAJA€TbCd B IHCbMOBOMY
BUTJIAL

Jlns otpuMaHHS mnacrnopTta ocoba abo ii 3aKOHHHH
IpEACTaBHUK/YIOBHOBaXKEHA 0c0ba (y pasi MOAaHHs 3asABH-
aHKETH 3aKOHHUM HpEeACTABHUKOM/YTOBHOBAXKEHOKO
0c00010) 3BEPTAETHCH OCOOHCTO 10 TEPUTOPIAIILHOIO
oprany/reputopiansHoro miaposniny JAMC/ueHTpy HagaHHs
aZMIHICTPAaTHBHUX TOCITYT/AEPKABHOTO MiAMPHEMCTBA, IO
HaJeXHUTh A0 cdepu ynpaminag JIMC, abo ¥oro
BIZIOKPEMJIEHOTO MiApO31ily, AIKM NPUIHHAB H0KYMEHTH
A ioro opopMIECHHS.

V pasi oTprMaHHs MacrnopTa 3aKOHHHM MPEACTABHUKOM
/ymoBHOBaXK€HOI 0c000i0 (y pa3i MOAaHHs 3asBU-AHKETH
3aKOHHMM  MNPEACTABHMKOM/YTIOBHOBAXEHOIO  0CO0010)
MOJAEThCs  JOKYMEHT, [0 MocBiayye ix ocoly Ta
MiATBEPOKYE IPOMAASHCTBO.

ko 10 GE3KOHTAKTHOrO EJICKTPOHHOrO HOCIA, IO
MICTHTBCS y MAacropTti BHECEHO BiauudpoBaHi BiAOWTKH
MajbliB PyK — MacrnopT BHUIAETHCA 32 YMOBH MPHUCYTHOCTI
0coOu Ha iM’s1 sikoi 0OpPMJIEHO MACMopT.

Jlis  OTPpUMAaHHSI HOBOro mnacmopra ocoba 3jaa€
nacmnopT, wo mnigasiraB odminy, Ta 6yB NoBepHYTHIi iW
nmicJsi NPUAHATTS 3asiBH-aHKEeTH Ha nepioa ogopmiieHHs
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HOBOI0 Macnopra.

Sxmo HOOKyMEHTH I oQOpMIIEHHS Macrnopra
nogaBaucs 0co0Ol0, fKa HE MOXe [epecyBaTHCS
CaMOCTIHHO y 3B’A3Ky 3 TPHBAJIMM pO3JIaZOM 310pOB’f,
NpaliBHUK  TEPUTOPIAJILHOTO  OpraHy/TepUTOPIabHOTO
migposginy JMC/ueHTpy HamaHHS  aAMIiHICTPaTHBHHX
HOCITYT/AepKaBHOTO MiAMPUEMCTBA, 110 HAJICXKUTH A0 Chepu
ynpasiinHa JIMC, a6o #oro BiZOKpEeMJIEHOTO MiApO3AiTy
30IFICHIOE BpY4Y€HHs Macnopra Takid ocobi 3a micuem ii
NMPOKMBAaHHSA 200 32 MicleM NMPOXOJKEeHHS JiKyBaHHS.

Sxmo ocoba, BixOyBae mMOKapaHHA B YyCTAHOBax
BUKOHAHHS TOKapaHb ab6o mnepebyBac Ha TPHUBAJIOMY
cTauioHapHOMY JikyBaHHi B 3aknagax MO3 3akputoro
THITY, Bpy4YEHHs 11acropTa TaKii 0cobi 31iiICHIOETECS uepes
ynoBHOBaxkeHy  oco0y aaminicTpauii  Bianmosianoi
YCTAaHOBH 4M 3aKJjajy.

Y pa3i npudHATTA PpilleHHss nNpo BiAMOBY B
opopmieHHi uM BHAA4Yi macnopra 3a pe3ysibTaTaMH
pO3ryIsigy 3asBH-aHKETH Ta MOIOAHWUX JIOKYMEHTIB 3asBHHMKY
HA/IAa€ThCSA MUCHMOBA BiAMOBiAb 3 OOIPYHTYBAHHSAM MPHUYHH
BiZIMOBH.

VY pasi noaaHHs 3asBU-aHKETH YEpe3 LEHTP HAAaHHS
aJAMIHICTPaTUBHUX TMOCITYT/AEp)KaBHE MiANPUEMCTBO, L0
Haliekute a0 chepu  ynpasiainHa  JMC, abo iioro
BiZIOKpEMJICHUIA MiaApo3ain TepUTOpiaIbHUM
opran/TepuropianbHuit nigposain JIMC naacuinae nuceMoBe
MOBIZIOMJICHHS. NPO NPHUIHHATE pIlIEHHSA A0 BIAMNOBIHOIO
cy0’exTa U1 NOAAIBIIOTO BPYUCHHS 3asBHUKY.

Ocob6a abo ii 3aKOHHHMH MNpPEACTaBHUK/YNOBHOBAXEHA
ocofa Mae mMpaBO MOBTOPHO 3BEPHYTHCS B pasi 3MiHM abo
YCYHEHHsT OOCTaBHH, y 3B’SI3Ky 3 SKHMH oMy OyJo
BiZIMOBJICHO B TpPHUHHATTI JOKYMEHTIB, OGOPMIIEHHI UM
R BHJIa4i IacmopTa.

¢

* Y pa3si noaaHHs 0co6otk abo ii 3aKOHHWM NpPEeACTaBHUMKOM Mi4 Yac NpUoMy AOKYMeHTIB iHdopMauii (peksi3uTis nnaTexy) npo
cnnaty aamiHictpatusHoro 36opy B 6yab-sikii dopmi, 3a sikolo Moxe 6yTu nepesipeHO @daKT onnatu i3 BUKOPUCTAHHSM
nporpaMHoro NpoAyKTY «check», KBUTaHUIf PO3ApPYKOBYETLCSA BiANOBIAHUM npauiBHUKOM TepuTopianbHOro
opraHy/TepuTopianbHoro nigposainy AMC/ynoBHoBaxeHoro cy6’'ekta 3a AOMOMOrol nporpamMHoro npoaykty «check» y pasi
TeXHIYHOI MOXNUBOCTI.

YBATA! Y pasi HagaHHA HenpaBAauBoi iHdopMauii (koA KBUTaHUIT He NIATBEPAXYETLCA 3a AONOMOIroK NPOrpaMHOro
npoaykty <«check»)/indopmauii npo cnnary aaMmiHictpatuBHoro 36opy He niaTBepaunaca 3asaBHUKY 6yae
BiAMOB/NIEHO Y HalaHHiI aAMiHiCTPaTUBHOI Nocnyru.

** BiAMOBa 3a$BHUKY B NPUIAHSATTI AOKYMEHTIB Ta O(OPMNEHHI 3asBM-aHKETU HAZJAETbCA y pasi He NiATBEpAXEHHS NpauiBHWKOM
TepUTOpianbLHOro opraHy/TeputopiansHoro niaposainy AMC/ynosHoBaxeHoro cyb’ekTa 3a AOMNOMOrol MPOrpaMHoOro MpoAyKTy
«check» iHdopMaUii Npo cnnaTty agMiHicTpaTUBHOro 360py SiKy HaAaB 3asBHUK NiA Yac NOAAHHA AOKYMEHTIB (NepesipseTbCs y pasi
NnoZaHHsA 3asBHUKOM KOAY KBUTaHLIT).



